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WELCOME 

 
Dear Students and Parents: 
 
On behalf of the faculty, administration, and board of education, we welcome 
you to another school year. We are looking forward to helping your children 
reach their learning potential and achieve their educational goals in the upcoming year. 
 
Please read this handbook carefully. Students and their parents are 
responsible for knowing the rules, regulations, and procedures covered in this handbook. 
The student handbook is an extension of school policies and has the force and effect of 
board policy when approved by the board of education. 
 
There are several forms at the end of this handbook that you must 
read, sign, and return no later than Monday, August 24, 2020. 
 
This handbook contains information of value to every student and parent. It contains 
explanations of school regulations and procedures necessary for our school to run 
smoothly and efficiently. If you are ever in doubt about what is the right thing to do, ask a 
classroom teacher or speak with the building principal. 
 
Sincerely, 
Doug Hoins  
Elementary Principal 
 

Intent of Handbook 
 

This handbook is intended to be used by students, parents, and staff as a guide to the 
rules, procedures, and general information about this school district. Students and their 
parents must become familiar with the handbook, and parents should use it as a resource 
and assist their children in following the rules contained in it. The use of the word 
“parents” refers to any adult who has the responsibility for making education-related 
decisions about a child, including, but not limited to biological parents, adoptive parents, 
legal guardians, and adults acting in loco parentis. 
 
Although the information in this handbook is detailed and specific on many topics, it is not 
intended to be all-encompassing or to cover every situation and circumstance that may 
arise during a school day or school year. This handbook does not create a “contract” with 
parents, students, or staff, and the administration may make decisions and rule revisions 
at any time to implement the educational program and to assure the well-being of all 
students. The administration is responsible for interpreting the rules contained in the 
handbook. If a situation or circumstance arises that is not specifically covered in this 
handbook, the administration will make a decision based on applicable school district 
policies, and state and federal statutes and regulations. 
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Notice of Nondiscrimination 

 
The school district does not discriminate on the basis of race, color, national origin, sex, 
disability, or age in its programs and activities and provides equal access to the Boy Scouts 
and other designated youth groups.  The following person has been designated to handle 
inquiries regarding the nondiscrimination policies: 
 

Name:  Marty Kobza 
Title:  Superintendent  
Address: 601 West 8th Street 
Telephone: 402-879-3257 ext, 127 
E-mail: mkobza@superiorwildcats.org 

 
For further information on notice of nondiscrimination, visit 
http://wdcrobcolp01.ed.gov/CFAPPS/OCR/contactus.cfm for the address and phone 
number of the office that serves your area or call 1-800-421-3481.   
 
For additional prohibited discrimination and related information, please review school 
district Policy 4001 – Nondiscrimination.   
 
 

 
 
NO DISCRIMINACIÓN EN PROGRAMAS EDUCATIVOS Y ACTIVIDADES 

 
 

Las escuelas públicas superiores no discrimina en base de raza, color, origen nacional, 
género, edad, discapacidad, estado civil, o basado en dichas clases protegidas, en la 
admisión o acceso, o tratamiento de empleo o programas educativos y actividades. 
Cualquier persona que tenga información o consultas con respecto a cualquier tal 
discriminación es dirigida en contacto con el Superintendente en la escritura en las 
escuelas públicas superiores, POB 288, Superior, NE 68978 o por teléfono al (402) 879-
3257 ext 127. Cualquier persona puede comunicarse también con el Office of Civil Rights, 
U.S. Department of Education: por correo electrónico a OCR.KansasCity@ed.gov; por 
teléfono al (816) 268-0550; o por fax al (816) 268-0599, con respecto a las quejas de 
discriminación basado en raza, color, origen nacional, género, edad, discapacidad así 
como quejas relativas a la denegación del acceso o la otra discriminación contra Boys 
Scouts o de otros grupos juveniles. 
 
Puede contactar a cualquier persona que tenga preguntas acerca de las escuelas públicas 
superiores cumplimiento de título II, título IV, Título IX y la sección 504: 
 

Marty Kobza, Superintendente 
Superior de las escuelas públicas del distrito 65-0011 

601 West 8th Street 
Superior, NE 68978 

(402) 879-3257 ext 127 
mkobza@superiorwildcats.org 
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El distrito de escuelas públicas de Superior 65-0011 ofrece la siguiente carrera y educación 
técnica programas para todos los estudiantes sin importar raza, color, origen nacional, 
incluyendo aquellos con dominio limitado del inglés, sexo o discapacidad en los grados 9-
12: familia y Ciencias del consumidor, educación empresarial, agrícola y artes industriales. 
Deben contactar a las personas que buscan información adicional sobre la carrera y las 
ofertas de educación técnica y criterios específicos de requisitos previo. 
 

Marty Kobza, Superintendente 
Superior de las escuelas públicas del distrito 65-0011 

601 West 8th Street 
Superior, NE 68978 

(402) 879-3257 ext 127 
mkobza@superiorwildcats.org 

 
 
 

MISSION STATEMENT 
 
 The mission of the Superior Public Schools is to provide a student-centered 
environment that ensures personal success by developing resilient, healthy, productive 
citizens through partnerships with families and the community. 

 
 
 

CHILD FIND 
 
Superior Public School has the responsibility to identify, locate, and evaluate all children 
(birth through age 21) with disabilities and in need of special education related services, 
regardless of the severity of their disabilities.  If you have questions or concerns about a 
child, please contact the Superintendent of Schools or Elementary School Principal (879-
3257) concerning the district’s special education referral process. 
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SECTION ONE 
ACADEMIC INFORMATION 

 
Academics 

Promotion and Retention of Students 
The following are taken into consideration when deciding whether a student should 
be retained in lieu of promotion to the next grade.  
 
1. The student’s grades for the present year. 
2. Regular attendance.  Excessive absenteeism, even if excused, may be a basis 

for student retention. 
3. The student’s scores on the standardized achievement tests given in the spring. 
4. What the student is capable of achieving. 
5. The student’s attitude and cooperation. 
6. The student’s actual age and physical size. 
7. The parent’s views are considered and parent’s will be notified if retention is 

recommended. 
 
If a student is recommended to be retained, a parent/teacher conference will be 
scheduled. 
 
Report Cards 
Following the end of each nine-week grading period, report cards will be given to 
students. Students must have all fines and bills paid before receiving their 
report cards or having their online account reactivated. The report cards are to 
be taken home. 
 
Pupils entering school for the first time after the school year has started must be in 
school at least 4 ½ weeks prior to the date report cards are issued to be entitled to 
receive a report card. 
 
Grading Scales 
Grading in the Superior Elementary Schools will follow the guidelines below.  Quarter 
and Semester grades will be given.  The Homeroom teacher and the Resource 
teacher will work cooperatively to give special needs students grades that are 
appropriate for that student’s ability and effort.  Parents may be contacted 
concerning their student’s performance. 
 
Kindergarten: Each quarter a student will receive a standards/benchmark  
based-report card.  As skills are mastered the report card will be marked accordingly 
each quarter. 
 
Grades 1-2: The letter grades listed below will be used in all subject areas for grades 
1-2 
H High Quality  97%-100% 
S+ Above Average 90%-96% 
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S Satisfactory  80%-89% 
S- Below Average 70%-79% 
N Needs Improvement   0%-69% 
 
Grades 3-6: Percentage grades will be used in core curricular and related subject 
areas.  Letter grades (H, S+, S, S-, N) will be given in Art, Handwriting, Band, Music, 
and Physical Education. 
A+ 98% - 100%  C+ 82% - 84%  F 0%-69%  
A 93% - 97%     C 77% - 81%   
B+ 90% - 92%     D+ 74% - 76%   
B 85% - 89%     D 70% - 73%   
 
Norm Referenced Achievement Tests (MAPS) and NSCAS State Testing 
Norm-referenced achievement tests (MAPS) will be given to elementary students in 
grades 3-5 twice yearly.  The purposes of these tests are to identify the achievement 
levels of students so that more appropriate instruction can be given to report yearly 
growth in achievement.  The test results will be sent home to parents after testing 
sessions.  Nebraska Student Centered Assessment System (NSCAS) testing will be 
given to all students in grades 3-8 in the areas of math and reading during the month 
of April each school year.  Additionally, students in grades 5 & 8 will be given the 
NSCAS science test.  All absences during testing periods should be avoided or kept 
to a minimum.  
 
After School Sessions 
Students who may have to stay after school will be allowed to telephone parents and 
advise them of the situation.  Bus students who may have to stay will be given a 24-
hour notice so that the parents may make plans to pick the student up the following 
night.  We realize this could be an inconvenience to parents; however, the after 
school time is important and should still be reserved for any student who needs the 
after school time.  Students who are failing may be required by their teacher to stay 
after school until their grade is passing.  Teachers will utilize such times sparingly 
and for good reason.  We ask your sincere cooperation for full effectiveness.  After 
school sessions will not exceed 30 minutes from the time of dismissal.   
 
Tutoring 
It is expected that every effort will be made by the principal and teacher to help the 
student with difficulties at school before recommending that parents engage a tutor.  
The board believes that by maintaining a high-quality instructional staff and providing 
for a rich and varied curriculum the need for individual tutoring is minimized.  The 
following rules relating to tutoring have been established:  
1. A teacher may not arrange to tutor any student enrolled in his/her class for pay.  
2. No tutoring for which a teacher receives a fee will be in a school building, without 

administrative approval. 
3. Teachers who accept outside tutoring engagements make their own 

arrangements with parents for the fees assessed.  
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Homework 
The average primary student will be doing his or her work at school.  Primary 
teachers do encourage parents to listen to their children read and to go over addition 
and subtraction facts with them.  Intermediate grade students may have some 
homework.  No hard and fast rule concerning homework can be made.  Some 
generally accepted guidelines should govern the teacher in the assignment of 
homework.  
1. Homework should stem from real needs and the consideration of the total 

education background of the individual student. 
2. Homework should serve a definite purpose; to provide drill or practice on a 

principle or skill already taught; to provide real- life application of the matter in 
hand; to develop appreciation for or knowledge of community resources; or to 
develop the personal culture of the student.  

3. Homework should be reasonable in view of the student's situation.  Health, 
housing conditions, outside work or responsibility, leisure time activity, and 
conflicting demands of home and school should not be allowed to become a 
frustrating and damaging combination for the student.  

4. The teacher will check homework and mistakes will be marked.  Teachers will 
indicate what work may be corrected and provide comments about work when 
possible. 

 
Special Services 
Remedial Reading and Math Programs may be available for those students who 
qualify.  The programs may be offered in addition to the regular Reading/and or Math 
classes.  Special Education classes are available to students who have been 
referred to our resource teacher and have a definite learning disability determined 
through extensive testing.  Parents are required to give permission for this testing.  
Speech Therapy is also available for students.  
 
In addition to the aforementioned services, Superior Elementary has access to 
services through ESU#9. 
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SECTION TWO 
BASIC SCHOOL RULES AND GENERAL PRACTICES 

 
Accidents 

A report is to be filed with the building principal of all accidents involving teachers 
and/or students.  All accidents, including vehicular accidents, in which teachers are 
involved while performing services for the school district shall be immediately 
reported to the Superintendent.  
 

Announcements and Bulletins 
Periodically, school bulletins will be disseminated.  These will be sent out one per 
family, with the oldest student provided a copy.   
 

Annual Health Screening Information 
An annual health screening of students will be completed by the school nurse.  This 
includes a measure of height and weight, oral screening for severe cavities and 
deformities, observation of and personal instruction on cleanliness.  Grades K-6, 8, 
10, and new students are given a farsighted vision screening and hearing screening.  
Kindergarten students will do a color vision test.  Other students may be screened 
when a staff member or parent requests.  Parents will be notified if their student does 
not pass the screening checks.  Significant health information will be shared with 
appropriate staff. 
  
Blood pressure screening is routinely done for grades 3,5,8,10 and 12.  The nurse 
will also take BP readings on students as they request and as time permits.  The 
nurse uses pediatric equipment for the appropriate ages and size of the child.  The 
BP readings are compared to the percentile at risk chart established by the American 
Academy of Pediatrics.  Any reading in the 90th percentile or above will be 
rechecked twice.  If the BP continues in the 90th percentile or above, a note will be 
sent to the parents. 
  
Scoliosis is a side-to-side curvature of the spine and early diagnosis is essential to 
allow for simple treatment.  Treatment delayed beyond the growth years may limit 
their physical abilities.  Progressive scoliosis will cause serious health complications 
later on if not treated.  Parents will be notified if their child has any symptoms of a 
possible curvature.  A diagnostic evaluation is recommended by the physician of 
your choice, and may involve a series of exams through the rapid growth years.  
Grade 5 is screened for scoliosis. 
 
Health screenings will be conducted according to the DHHS Rules and 
regulations.  If any parent wishes to object to any routine school screening of 
their student, they need to send a written statement within one week.  
However, parents are advised that they may be required to provide a medical 
exam report in place of allowing a health screening. 
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Asthma/Anaphylaxis Protocol and Procedures 
As required by law, the school is ready to implement an emergency treatment plan 
anytime a student or staff member experiences a life threatening asthma attack or 
systemic allergic reaction.  This plan is known as a protocol. 
 
The protocol requires that 911 is called first.  After that call is made, an EpiPen 
injection will be given.  Then, albuterol is provided through a nebulizer.  An EpiPen 
is a small pre-filled, automatic injection device that resembles a highlighter, which is 
used to deliver epinephrine.  Epinephrine is a medication that is used to bring quick 
relief by improving breathing and lung function.  Albuterol is another medication that 
is used to bring breathing relief.  Albuterol is commonly found in metered-dose 
inhalers.  The nebulizer is a machine that mixes the albuterol with air to provide a 
fine mist (aerosol) for breathing in through a mask or mouthpiece. 
 
The protocol steps are designed to provide quick, effective care in order to prevent 
death from occurring due to a severe asthma attack or anaphylaxis.  Staff members 
have been trained to recognize signs and symptoms of a life-threatening “breathing” 
emergency and to properly administer the medications.  The protocol is a standing 
medical order that has been signed by Dr. Blecha. 
 
If you know that your student has asthma or a known allergy, it is critically 
important that you communicate this information to our school staff.  You may 
contact the school office or nurse.  For each student with a known allergic 
condition or asthma, you must provide the school with (1) written medical 
documentation, (2) instructions, and (3) medications as directed by a 
physician.  In the event that your student experiences a life threatening asthma 
attack or systemic allergic reaction, we will defer to the specific document and 
medication that you have provided.  If you do not have medical documentation and 
instructions on file with the school for your student, we will defer to the regulatory 
protocol described above.  If, for whatever reason, you do not want your student to 
receive the lifesaving emergency treatment under the protocol, you must file your 
written objection with the school.  If you have questions or concerns about the 
protocol or your student’s health issues, please contact the school office or nurse 
879-3025. 

 
Attendance  

Attendance Philosophy 
The philosophy of Superior Schools is that student attendance is necessary for the 
proper education of the youth.  Thus, regular attendance strengthens the student’s 
educational growth and well-being.  Students cannot contribute to, or gain from, the 
discussions in class unless they are in attendance.  
 
Required Attendance 
Every person residing in the school district who has legal or actual charge or control 
of any child who is of mandatory attendance age shall cause that child to attend a 
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public or private school regularly unless the child has graduated from high school or 
has been allowed to disenroll pursuant to this policy. 
 
Mandatory Attendance Age 
All children who are or will turn six years old before January 1 of the current school 
year are of mandatory attendance age.  Children who have not turned eighteen 
years of age are of mandatory attendance age.   
 
Exceptions 
This policy does not apply when temporary illness or severe weather conditions 
make attendance impossible or impracticable. 
 
A child who will not reach age 7 before January 1 of the current school year may be 
excused from mandatory attendance if the child’s parent or guardian completes an 
affidavit affirming that alternative educational arrangements have been made for the 
child.   
 
Discontinuing Enrollment – 5 Year Old Students 
The person seeking to discontinue the enrollment of a student who will not reach six 
years of age prior to January 1 of the current school year shall submit a signed, 
written request and to the superintendent using the form which is attached to this 
policy.  The school district may request written verification or documentation that the 
person signing the form has legal or actual charge or control of the student.  The 
school district shall discontinue the enrollment of any student who satisfies these 
requirements.  Any student whose enrollment is discontinued under this subsection 
shall not be eligible to reenroll in this school district until the beginning of the 
following school year unless otherwise required by law.    
 
Discontinuing Enrollment – 16 and 17 Year Old Students 
Only children who are at least 16 years of age may be disenrolled from the district.  
The person seeking to discontinue the child’s enrollment shall submit a signed, 
written request and submit it to the superintendent using the form which is attached 
to this policy.  The district will follow the procedures outlined on the attached form in 
considering requests to disenroll. 
 
Only children disenrolling to attend a non-accredited school may be exempt from 
this policy.  The person with legal or actual charge or control of the child must provide 
the superintendent with a copy of the signed request submitted to the State 
Department of Education for attending non-accredited schools.  The superintendent 
may confirm the validity of the submission with the State Department of Education. 
 
Attendance Officer 
Each building principal is designated as an attendance officer for the district.  Each 
building principal, at his or her discretion, may delegate these responsibilities to any 
other qualified individual.  The attendance officer is responsible for enforcing the 
provisions of state law relating to compulsory attendance.  This responsibility 
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includes but is not limited to filing a report with the county attorney of the county in 
which a student resides. Compensation for the duties of attendance officer is 
included in the salary for the superintendent or designee. 
 
Excused Absences and Make-Up Privileges 
The following absences will be considered excused if they are confirmed by 
communication to the school from the student's parent/guardian: 
 

1. Physical or mental illness of the student (a physician’s verification is required 
after four (4) consecutive days of absence for illness)  

2. Death or serious illness of the student’s family member 
3. Attending a funeral, wedding, or graduation.  
4. Observance of religious holidays of the student’s own faith.  
5. Personal or family vacations.  
6. Medical appointments for the student. 
7. Severe weather. 
8. Appearance at court or for other legal matters. 
9. Absences excused at the discretion of the Building Principal. 

 
In order to ensure an absence is excused, and make-up privileges granted, the 
student must: 

1. Have their parent/legal guardian call the office requesting an excused absence 
prior to the day of the absence.  

2. In cases of student illness, the office must be notified between 8:00-9:00 
A.M. of the morning the student is absent due to illness. 

 
Participation in a school-sponsored activity is not considered an absence from 
school.  Students should contact teachers for make-up work prior to leaving for the 
activity.  
 
Students who, after being in attendance at school, find he/she must leave school, 
must obtain permission from the principal in order to earn an excused absence and 
make-up privileges.  
 
If, for some reason, it is impossible to notify the office prior to a student’s absence, 
the parents may request a meeting with the principal in order to present reasons why 
the office was not notified pursuant to this policy.  If the reasons are acceptable, 
make-up privileges will be granted to the student.  
 
Parents who know in advance that a student will be absent must call the school at 
the earliest possible date.  Students who will be absent for reasons that can be 
anticipated, such as routine medical appointments and school activities, must 
complete any work required by the teacher before the absence.  Parents should 
make every attempt to schedule medical and other appointments after school hours 
when possible. 
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Make-up Work 
Students with excused absences, as defined above, will have two (2) days for each 
day absent to make up the assignments missed due to the excused absence.  For 
example, a student with two consecutive days of excused absence will have four (4) 
days to make up work for all classes, starting with the day they return to school.  
 
Upon their return to school, students must contact all teachers to determine what 
make-up work must be completed.  
 
Unexcused Absences 
All other absences are unexcused unless the student was given prior approval by 
the principal.  Students may not be permitted to make-up work missed due to an 
unexcused absence.  For each assignment missed due to an unexcused absence, 
the student may receive a grade of zero (0) which will be averaged with the other 
grades for that grading period. 
 
Excessive Absenteeism  
A student may miss a total of five (5) days per quarter.  This number is inclusive of 
both excused and unexcused absences; however, absences resulting from the 
participation in school activities do not count towards the limit of five.  An absence 
that would place the student above the limit of five and is due to a funeral may be 
granted at the discretion of the Administration.  Students absent due to a funeral 
should make arrangements with the Administration prior to the absence if possible.  
 
Parents of students who miss more than five (5) days per quarter will be notified in 
writing and will be scheduled to meet with the Principal to discuss the attendance 
problem. A report may be filed with the County Attorney if the parent/guardian 
refuses to meet with the administration and the attendance problem 
continues.   In the event of repeated violations of the attendance laws, no written 
notice shall be required and a complaint may be filed at once. 
 
Make-Up Time 
Each case of excessive absenteeism will be judged based on its own merits.  Unless 
extenuating circumstances exist, the student exhibiting excessive absenteeism will 
be required to make up time in the office . This period of time will be 3:35-4:00 
P.M. for a period of five days for each absence in excess of the 10 permitted 
per semester.  Failure to serve make-up time may result in an in-school suspension.  
All make-up time must be completed outside of the regular school day.  Students 
not completing the necessary make-up time by the designated due date will not 
receive credit for the semester.  
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Start of School Day  
Students are expected to arrive at school no earlier than 15 to 20 minutes prior to 
the first class or school program in which they are participating. Prior to that time, 
the school is not responsible for the supervision of students.  
 
Students will be dismissed at the end of the last period of the school day, unless 
other circumstances dictate otherwise (early dismissal, detention, etc.).  Unless 
participating in a school sponsored activity, upon dismissal students must leave the 
school grounds and proceed home or to a previously designated location. The 
school is not responsible for supervision of students once the students are to 
have left school grounds. 
 
Students who are tardy either at the beginning of the school day or to any 
class period during the day must report to the office for a tardy slip.  The office 
will determine whether the tardy is excused or unexcused.   
 
Tardiness  
Habitual tardiness will result in a penalty for the student. 
 

Bills 
Students should pay bills for supplies, fines, shop materials, clothing orders, etc. in 
the school bookkeeper’s office.  Any check for these payments should be made out 
to Superior Public Schools unless otherwise instructed.  Pursuant to board policy, 
the district will assess an additional penalty of $25 for any check returned from the 
bank for insufficient funds.  Report cards will not be delivered until all due bills have 
been paid. 
 
When students purchase items of significant value, such as class rings and letter 
jackets, they must make payment at the time of purchase or when the order is 
placed. 
 

Book Bags 
Book bags will not be allowed in classrooms or hallways during the school day.  
Students may use book bags to carry books to and from school, but the book bags 
should be stored in their locker during the school day.  This guideline is in place for 
the safety of students, teachers, and staff.  
 

Books and Supplies 
 

Students must take care of books and other supplies provided by the district.  The 
school will assess fines for damage to books and school property.   
 
Students may supply their own consumable items such as pens, pencils, tablets, 
notebooks, erasers, and crayons.  Each classroom teacher will prepare a supply list 
for students at the beginning of the school year. 
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Breakfast and Lunch Periods  
Students living in town and eating breakfast at school must be transported by 
parents to breakfast.  There is no shuttle bus to breakfast. Parent should drop off 
breakfast students at the main entrance of the Jr./Sr. High School.  This entrance is 
located by the flagpole on the north side of the building.  Students eating breakfast 
at school should be dropped off between 7:40 A.M. and 7:50 A.M.  Students will walk 
directly into the cafeteria for breakfast.  Students may bring their own breakfast or 
use the regular breakfast menu. 
 
Students may not to leave the building without permission from the administration.  
The campus is closed for all students.  Students will not leave the school grounds 
during the lunch period.  Students may bring their own breakfast/lunch or use the 
regular school menu.  No pop, candy, or commercial foods can be brought to the 
school or purchased from the vending machines a half hour before and after the 
scheduled breakfast/lunch periods.   
 
Students who bring their own lunch may purchase milk to go with their lunch.  Pop 
should not be brought to school in sack lunches.  Parents are always welcome to 
eat with their students at school, simply let the school know in advance by calling 
the office.  Students may be allowed to eat at home on some occasions with written 
permission from their parent and approval from the building principal. 
 

Bulletin Boards 
Posters or fliers must be approved by the principal’s office before being placed on 
bulletin boards or walls.  Students who obtain permission to place posters are 
responsible for removing them at the conclusion of their importance.  

 
Bullying 

Students are prohibited from engaging in any form of bullying.  The Centers for 
Disease Control and Prevention defines bullying as “any unwanted aggressive 
behavior(s) by another youth or group of youths who are not siblings or current 
dating partners that involves an observed or perceived power imbalance and is 
repeated multiple times or is highly likely to be repeated.”  Nebraska statue defines 
bullying as “an ongoing pattern of physical, verbal or electronic abuse.” The District’s 
administrators will consider these definitions when determining whether any specific 
situation constitutes bullying. Both of these definitions include both in-person and 
cyberbullying behaviors.  
 
The disciplinary consequences for bullying will depend on the severity, frequency, 
duration, and effect of the behavior and may result in sanctions up to and including 
suspension or expulsion.  Students who believe they are being bullied should 
immediately inform a teacher or the building principal. 
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Reporting Bullying 
Students who experience or observe bullying behavior must immediately report 
what happened to a teacher or administrator. Students can use the district’s 
anonymous platform ________ to make this report. Students may always confer 
with their parents or guardians about bullying they experience or witness, but the 
students must also ultimately report the situation to a teacher or administrator. 
 
Bullying Investigations 
School district staff will investigate allegations of bullying using the same practices 
and procedures that the district observes for student disciplinary matters. In no 
circumstance will school district staff be deliberately indifferent to allegations of 
bullying. 

 
Cafeteria Rules 

1. Respect others at all times.  
2. No exchanging of food and/or drink. 
3. No playing with food. 
4. No pop or candy should be brought in sack lunches. 
5. Students are to use proper manners including eating quietly. 
6. There will be no throwing of food or other items. 
7. Students should remain at their tables until they are dismissed. 
8. Students should stay in line while waiting for food and while being dismissed.  
9. Students should keep their hands and feet away from others.    
10. Students must treat lunch personnel with respect. 
11. Students who violate the above rules will be disciplined.   

 
Cell Phones and Other Electronic Devices  

Electronic devices include, but are not limited to, cell phones, pagers, personal 
tablets, mp3 players, and laser pointers.  
 
Regulations on Use 
1. Elementary students, grades K-6, are prohibited from using cell phones and 

other electronic devices while at school, except as provided in this policy. 
2. Elementary students may use cell phones and other electronic devices on school 

sidewalks and in the common areas of the school before and after school, so 
long as they do not create a distraction or disruption.  Students may not have cell 
phones and electronic devices while they are in locker rooms, classrooms, or 
restrooms.  

3. Students must keep their cell phones and electronic devices in their lockers 
during school hours. 

4. Elementary students may not use cell phones and electronic devices while riding 
in school vehicles unless they have express permission to do so from the driver 
of the vehicle.  

5. Elementary students shall be personally and solely responsible for the security 
of their cell phones and other electronic devices.  The district is not responsible 
for theft, loss, or damage to cell phones or other electronic devices. 
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6. Elementary students who violate this policy will have their cell phones and other 
electronic devices confiscated immediately.  The administration will return 
confiscated electronic devices to the offending student’s parent or guardian after 
a meeting to discuss the violation.  

 
Violations 
1. Prohibited Use of Cell Phones and Other Electronic Devices: Students shall not 

use cell phones and other electronic devices for: 
a. activities which disrupt the educational environment; 
b. illegal activities; 
c. unethical activities, such as cheating on assignments or tests; 
d. immoral or pornographic activities; 
e. activities in violation of Board or school policies and procedures relating to 

student conduct and harassment; 
f. recording the image or voice of another person, without the express 

permission of the person recorded, while on school grounds, at a school 
activity, or in a school vehicle, other than the recording of persons 
participating in school activities open to the public; 

g. failing to promptly delete any recording or image in violation of this policy; 
h. “sexting”, or while on school grounds or at a school activity having any 

“sexting” message on their electronic devices regardless of when the 
message was received; or 

i. activities that invade the privacy of others. 
 
Any prohibited uses will be dealt with as serious school violations, and immediate 
and appropriate disciplinary action will be imposed, up to suspension and expulsion 
from school.  
 
The following guidelines shall be followed in imposing disciplinary action: 

a. First Violation: Depending upon the nature of the violation and the imposition 
of other appropriate disciplinary action, consequences may include a 
relinquishment of the electronic device to the school administration, a 
conference between the student and school principal, and enrollment in the 
STOPiT class.  The student will be required to attend the next STOPiT class.  

b. Second Violation: Depending upon the nature of the violation and the 
imposition of other appropriate disciplinary action, consequences at a 
minimum may include a relinquishment of the electronic device to the school 
administration, a conference between the student and school principal, and 
enrollment in the STOPiT class.  The student will lose casual use (freetime) 
privileges for one (1) week and is required to attend the next STOPiT class.  

c. Third Violation: Depending upon the nature of the violation and the imposition 
of other appropriate disciplinary action, consequences at a minimum may 
include a relinquishment of the electronic device to the school administration, 
a conference between the student and school principal, and enrollment in the 
STOPiT class. The student will lose casual use (freetime) privileges for two 
(2) weeks and is required to attend the next STOPiT class.  
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d. Fourth Violation: Depending upon the nature of the violation and the 
imposition of other appropriate disciplinary action, consequences at a 
minimum may include a relinquishment of the electronic device to the school 
administration, a conference between the student and school principal, and 
enrollment in the STOPiT class. The student will be required to attend the 
next STOPiT class.  The future use of all electronic devices at school by the 
student will be evaluated and determined by the school administration.  

 
Violations of federal or state laws and regulations including, but not limited to, the 
Nebraska Child Protection Act or the Nebraska Child Pornography Prevention Act 
shall be reported to appropriate legal authorities and law enforcement.  
 

Cheating, Plagiarism, and Academic Dishonestly 
Students may not cheat, plagiarize, or otherwise participate in any academic dishonesty 
in any form.  Prohibited behavior includes: 
 • Obtaining, attempting to obtain, or aiding another person to obtain credit for 
 work by any dishonest or deceptive means. 
 • Lying 
 • Copying another person’s work or answers 
 • Discussing the answers or questions on a test or assignment unless specifically 
 authorized by the teacher 
 • Taking or receiving copies of a test without the permission of the teacher. 
 • Using or displaying notes, “cheat sheets,” or other sources of unauthorized 
 information. 
 • Using the ideas or work of another person as if they were your own without 
 giving proper credit to the source. 
 • Submitting work or any other portion of work completed by another person. 
 • Failing to give credit for ideas, statements, facts, or conclusions which rightfully 
 belong to another person. 
 • Failing to use quotation marks or other appropriate means of attribution when 
 quoting directly from another person or source. 
 
A student who cheats, plagiarizes, or otherwise participates in any academic dishonesty 
is subject to discipline, up to and including expulsion. 
 
Child Abuse and Neglect 

School employees will report suspected abuse or neglect of a child as required by 
state law and school policy.  Nebraska law defines abuse or neglect as knowingly, 
intentionally, or negligently causing or permitting a minor child or an incompetent or 
disabled person to be (1) placed in a situation that endangers his or her life or 
physical or mental health; (2) cruelly confined or cruelly punished; (3) deprived of 
necessary food, clothing, shelter or care; (4) left unattended in a motor vehicle, if 
such child is six years of age or younger; or (5) sexually abused; (6) placed in a 
situation to be sexually exploited through sex trafficking of a minor as defined in 
state law or by allowing, encouraging, or forcing such person to engage in 
debauchery, public indecency, or obscene or pornographic photography, films, or 
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depictions; or (7) placed in a situation to be a trafficking victim as defined in state 
law. 
 

Classroom Behavior  
Student behavior and attitude in the classroom must be cooperative and serious. All 
students must: 
• Arrive to class on time; 
• Prepare for class with all necessary materials; 
• Be considerate of others; 
• Respond promptly to all directions of the teacher; and 
• Take care of school property and the property of others. 
 
Teachers will establish classroom conduct rules which students must obey.   
 

Closed Campus 
No elementary student may leave school grounds alone during the school day.  Any 
parent who wants to pick up a child during the school day, no matter what the 
purpose, must come to the school office to do so.  We reserve the right not to release 
the child to anyone other than the custodial parent.  In cases of doubt, we phone the 
custodial parent to confirm that someone else is authorized to pick up the child. 
 

Communicable Diseases 
Any student who has contracted a contagious disease may be restricted from 
attendance at school until the student is no longer contagious.  The school district 
uses the Title 173- Nebraska Health and Human Services/Control of Communicable 
Disease, Chapter 3 of the Nebraska Administrative Code as a “best practice” 
guideline for contagious and infectious diseases.  If there are questions regarding 
the communicability of your child’s health condition or if you know your child has 
contracted a contagious or communicable disease or condition not otherwise 
specified in board policy or this handbook, please call Megan McMeen (school 
nurse) 879-3257 ext. 201 or Doug Hoins (Elementary Principal) 879-3025 ext 125. 
 
In order to return to school after a communicable or infectious disease, the student 
must be suitably healthy and no longer be contagious.  The following standards 
reflect general guidance in regards to various infections:  
 
Chicken pox    After all lesions are scabbed over and dry  
 
Conjunctivitis (Pink Eye)  After there is no discharge, or redness and eye is   
    comfortable.  Consulting with a doctor is encouraged.  
Enteriobiasis (Pinworms)  After treatment is given.  Essential to practice good hand 

washing. 
 
Fifth Disease    No fever and Doctor's written permission  
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Impetigo  After treatment is started and lesions brought under control.  
Essential to practice good hygiene.  When control is 
questionable a Doctor's written permission will be required.   

 
Influenza/Common Cold  After fever is normal for 24 hours without medication.  

Symptoms subsiding.  
 
Head Lice  Students should be treated and nits removed before 

returning to school. Students will isolate personal articles if 
3 or more cases occur within one week in a homeroom.  

 
Ringworm  After treatment is instituted.  Essential to practice good 

hygiene.  Encourage consulting with a physician.  
 
Scabies  24 hours after treatment is started & Doctor's written 

permission.  
 
Streptococcal Infection  48 hours after treatment started or until symptoms have 

subsided.  Encourage consulting physician.  (Scarlet Fever, 
Scarlatina, Strep Throat, etc.)  

 
All others  Doctor's written permission and following exclusion periods 

recommended by NE Dept of Health  
 

 
Communicating with Parents 

Parents shall be kept informed of student progress, grades, and attendance through 
report cards, progress reports, and parent/teacher conferences.  The school district 
will notify parents if their students are failing or close to failing.  The school district 
will endeavor to notify parents of failing students prior to entry of the failing grade on 
the student’s report card.  Parents will also be notified of their student’s possible 
failure to meet graduation requirements.  Other pertinent information will be 
communicated to parents by mail or by personal contact.  Official transcripts of 
student progress, grades, and attendance will be sent to other school systems upon 
the student’s transfer when the district receives a written request signed by the 
student’s parent or guardian or upon being notified that the student has enrolled in 
another school.   
 

Computer Network Use by Students  
Students are expected to use computers and the Internet as an educational 
resource. The following procedures and guidelines govern the use of computers and 
the Internet at school. 
 
I. Student Expectations in the Use of the Internet 

A. Acceptable Use  
1. Students may use the Internet to conduct research assigned by 

teachers. 
2. Students may use the Internet to conduct research for 
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classroom projects. 
3. Students may use the Internet to gain access to information 

about current events. 
4. Students may use the Internet to conduct research for school-

related activities. 
5. Students may use the Internet for appropriate educational 

purposes. 
B. Unacceptable Use  

1. Students shall not use school computers to gain access to 
material that is obscene, pornographic, harmful to minors, or 
otherwise inappropriate for educational uses.  

2. Students shall not engage in any illegal or inappropriate 
activities on school computers, including the downloading and 
copying of copyrighted material. 

3. Students shall not use email, chat rooms, instant messaging, or 
other forms of direct electronic communications on school 
computers for any unauthorized or unlawful purpose or in 
violation of any school policy or directive. 

4. Students shall not use school computers to participate in on-
line auctions, on-line gaming or mp3 sharing systems including, 
but not limited to Aimster or Freenet and the like. 

5. Students shall not disclose personal information, such as their 
names, school, addresses, or telephone numbers outside the 
school network.  

6. Students shall not use school computers for commercial 
advertising or political advocacy of any kind without the express 
written permission of the system administrator. 

7. Students shall not publish web pages that claim to represent 
the school district or the work of students at the school district 
without the express written permission of the system 
administrator. 

8. Students shall not erase, rename or make unusable anyone 
else’s computer files, programs or disks. 

9. Students shall not share their passwords with fellow students, 
school volunteers or any other individuals, and shall not use, or 
try to discover, another user’s password. 

10. Students shall not copy, change or transfer any software or 
documentation provided by the school district, teachers or 
another student without permission from the system 
administrator. 

11. Students shall not write, produce, generate, copy, propagate or 
attempt to introduce any computer code designed to self-
replicate, damage, or otherwise hinder the performance of any 
computer’s memory, file system, or software.  Such software is 
often called, but is not limited to, a bug, virus, worm, or Trojan 
Horse. 
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12. Students shall not configure or troubleshoot computers, 
networks, printers or other associated equipment, except as 
directed by a teacher or the system administrator. 

13. Students shall not take home technology equipment (hardware 
or software) without permission of the system administrator. 

   14.  Students shall not falsify electronic mail messages or web 
pages. 

II. Enforcement  
A. Methods of Enforcement 

1. The district monitors all Internet communications, Internet 
usage and patterns of Internet usage.  Students have no right 
of privacy to any Internet communications or other electronic 
files.  The computer system is owned by the school district.  As 
with any school property, any electronic files on the system are 
subject to search and inspection at any time.  

2. The school district uses a technology protection measure that 
blocks access to some Internet sites that are not in accordance 
with the policy of the school district.  Standard use of the 
Internet utilizes a proxy server-based filter that screens for non-
curriculum related pages. 

3. Due to the nature of filtering technology, the filter may at times 
filter pages that are appropriate for student research.  The 
system administrator may override the technology protection 
measure for the student to access a site with legitimate 
educational value that is wrongly blocked.  

4. The school district staff will monitor students' use of the Internet 
through direct supervision and by monitoring Internet use 
history to ensure enforcement of the policy.  

B. Consequences for Violation of this Policy 
1. Access to the school’s computer system and to the Internet is a 

privilege, not a right.  Any violation of school policy and rules 
may result in: 
a. Loss of computer privileges; 
b. Short-term suspension; 
c. Long-term suspension or expulsion in accordance with 

the Nebraska Student Discipline Act; and  
d. Other discipline as school administration and the school 

board deem appropriate.   
2. Students who use school computer systems without permission 

and for non-school purposes may be guilty of a criminal 
violation and will be prosecuted.   

III.  Protection of Students 
A. Children’s Online Privacy Protection Act (COPPA)  

1. The school will not allow companies to collect personal 
information from children under 13 for commercial purposes.  
The school will make reasonable efforts to disable advertising 
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in educational computer applications.  
2. This policy allows the school to act as an agent for parents in 

the collection of information within the school context. The 
school’s use of student information is solely for education 
purposes.  

B. Education About Appropriate On-Line Behavior  
1. School district staff will educate students about appropriate 

online behavior, both in specific computer usage units and in 
the general curriculum.   

2. Staff will specifically educate students on  
a. Appropriate interactions with other individuals on social 

networking websites and in chat rooms.  
b. cyberbullying awareness and response.   

3. The School District’s technology coordinator shall inform staff 
of this educational obligation and shall keep records of the 
instruction which occurs in compliance with this policy 

   
Complaint Procedure 

Good communication helps to resolve many misunderstandings and disagreements.  
This complaint procedure applies to board members, patrons, students and school 
staff, unless the staff member is subject to a different grievance procedure pursuant 
to policy or contract.  Individuals who have a complaint should discuss their concerns 
with appropriate school personnel in an effort to resolve problems. When such efforts 
do not resolve matters satisfactorily, including matters involving discrimination or 
harassment on the basis of race, color, national origin, sex, marital status, disability, 
or age, a complainant should follow the procedures set forth below:  
 
A preponderance of the evidence will be required to discipline a party accused of 
misconduct.  This means that the investigator must conclude that it is more likely 
than not that misconduct occurred. 
 
Complaint and Appeal Process 
 
1. The first step is for the complainant to speak directly to the person(s) with 

whom the complainant has a concern. For example, a parent who is unhappy 
with a classroom teacher should initially discuss the matter with the teacher. 
However, the complainant should skip the first step if complainant believes 
speaking directly to the person would subject complainant to discrimination 
or harassment.   

 
2. The second step is for the complainant to speak to the building principal, Title 

IX/504 coordinator, superintendent of schools, or president of the board of 
education, as set forth below. 

 
a) Complaints about the operation, decisions, or personnel within a 

building should be submitted to the principal of the building. 
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b) Complaints about the operations of the school district or a building 

principal should be submitted in writing to the superintendent of 
schools. 

 
c) Complaints about the superintendent of schools should be submitted 

in writing to the president of the board of education. 
 

d) Complaints involving discrimination or harassment on the basis of 
race, color, national origin, sex, marital status, disability, or age may 
also be submitted, at any time during the complaint procedure to the 
School District’s Title IX/504 coordinator.  Complaints involving 
discrimination or harassment may also be submitted at any time  to the 
Office for Civil Rights, U.S. Department of Education: by email at 
OCR.KansasCity@ed.gov; by telephone at (816) 268-0550; or by fax 
at (816) 268-0599.  

 
3. When a complainant submits a complaint to an administrator or to the Title 

IX/504 coordinator, the administrator or Title IX/504 coordinator shall 
promptly and thoroughly investigate the complaint, and shall: 

 
a) Determine whether the complainant has discussed the matter with the 

staff member involved. 
 

1) If the complainant has not, the administrator or Title IX/504 
coordinator will urge the complainant to discuss the matter 
directly with that staff member, if appropriate. 

 
2) If the complainant refuses to discuss the matter with the staff 

member, the administrator or Title IX/504 coordinator shall, in 
his or her sole discretion, determine whether the complaint 
should be pursued further.   

 
b) Strongly encourage the complainant to reduce his or her concerns to 

writing.   
 

c) Interview the complainant to determine:  
 

1) All relevant details of the complaint; 
 

2) All witnesses and documents which the complainant believes 
support the complaint; 

 
3) The action or solution, which the complainant seeks. 
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d) Respond to the complainant. If the complaint involved discrimination 
or harassment, the response shall be in writing and shall be submitted 
within 180 days after the administrator or Title IX/504 coordinator 
received the complaint.  

 
4. If either the complainant or the accused party is not satisfied with the 

administrator’s or the Title IX/504 coordinator’s decision regarding a 
complaint, he or she may appeal the decision to the superintendent.   

 
a) This appeal must be in writing. 

 
b) This appeal must be received by the superintendent no later than ten 

(10) business days from the date the administrator or Title IX/504 
coordinator communicated his/her decision to the complainant. 

 
c) The superintendent will investigate as he or she deems appropriate. 

However, all matters involving discrimination or harassment shall be 
promptly and thoroughly investigated.  

 
d) Upon completion of this investigation, the superintendent will inform 

the complainant in writing of his or her decision. If the complaint 
involved discrimination or harassment, the superintendent shall submit 
the decision within 180 days after the superintendent received 
complainant’s written appeal.  

 
5. If either the complainant or the accused party is not satisfied with the 

superintendent’s decision regarding a complaint, he or she may appeal the 
decision to the board. 

 
a) This appeal must be in writing. 

 
b) This appeal must be received by the board president no later than ten 

(10) business days from the date the superintendent communicated 
his/her decision to the complainant. 

 
c) This policy allows, but does not require the board to receive 

statements from interested parties and witnesses relevant to the 
complaint appeal. However, all matters involving discrimination or 
harassment shall be promptly and thoroughly investigated.  

 
d) The board will notify the complainant in writing of its decision. If the 

complaint involved discrimination or harassment, the board shall 
submit its decision within 180 days after it received complainant’s 
written appeal.  

 
e) There is no appeal from a decision of the board. 
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6. When a formal complaint about the superintendent of schools has been filed 

with the president of the board, the president shall promptly and thoroughly 
investigate the complaint, and shall: 

 
a) Determine whether the complainant has discussed the matter with the 

superintendent.   
 

1) If the complainant has not, the board president will urge the 
complainant to discuss the matter directly with the 
superintendent, if appropriate.   

 
2) If the complainant refuses to discuss the matter with the 

superintendent, the board president shall, in his or her sole 
discretion, determine whether the complaint should be pursued 
further.   

 
b) Strongly encourage the complainant to reduce his or her concerns to 

writing.   
 

c) Determine, in his or her sole discretion, whether to place the matter on 
the board agenda for consideration at a regular or special meeting.   

 
d) Respond to the complainant. If the complaint involved discrimination 

or harassment, the response shall be in writing and shall be submitted 
within 180 days after the president received the complaint.  

 
No Retaliation. The school district prohibits retaliation against any person for filing 
a complaint or for participating in the complaint procedure in good faith. 
 
Special Rules Regarding Educational Services and Related Services to 
Students with Disabilities.  
 
Students with disabilities and their families have specific rights outlined in state and 
federal law, including administrative processes by which they may challenge the 
educational services being provided by the school district.  Therefore, the appeal 
process contained in this policy may not be used to challenge decisions made by a 
student’s individualized education plan (IEP) team or 504 team.    
 
Complaints about the educational services provided a student with a disability, 
including but not limited to services provided to a student with an IEP, access to 
curricular and extracurricular activities, and educational placement must be 
submitted to the school district’s Director of Special Education.  The Director of 
Special Education will address the complaint in a manner that he/she deems 
appropriate and will provide the complainant with a copy of the Notice of IDEA 
Parental Rights promulgated by the Nebraska Department of Education.   
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Complaints about the educational services provided a student with a disability 
pursuant to a Section 504 plan must be submitted to the school district’s 504 
Coordinator.  The 504 Coordinator will address the complaint in a manner that 
he/she deems appropriate and will provide the complainant with a copy of the Notice 
of Section 504 Parental Rights adopted by the board of education.   
 
Complaints about the educational services provided to a student who is suspected 
of having a disability must be submitted in writing to the school district’s Director of 
Special Education or to the district’s 504 Coordinator.  The Director of Special 
Education or 504 Coordinator will either refer the student for possible verification as 
a student with a disability or will provide prior written notice of the district’s refusal to 
do so.      
 
Bad Faith or Serial Filings.  The purpose of the complaint procedure is to resolve 
complaints at the lowest level possible within the chain of command. Complaints 
filed (a) without a good faith intention to attempt to resolve the issues raised; (b) for 
the purpose of adding administrative burden; (c) at a volume unreasonable to expect 
satisfactory resolution; or (d) for purposes inconsistent with the efficient operations 
of the district may be dismissed by the superintendent without providing final 
resolution other than noting the dismissal. There is no appeal from dismissal made 
pursuant to this section. 
  

Conferences 
Students’ academic success has been closely linked to parental involvement in 
school.  The school district has formal parent-teacher conferences mid-point of the 
first quarter and midpoint of the third quarter.  When the teachers and the principal 
deem them necessary, additional conferences will be scheduled with parents on a 
case-by-case basis.  
 
In addition to formal conferences, classroom teachers will communicate with parents 
as necessary.  Parents are encouraged to communicate with their student’s teacher 
or the building principal to discuss parental concerns, student needs or any other 
issue. 
 

Copyright and Fair Use 
The school district complies with federal copyright laws.  Students must comply with 
copyright laws when using school equipment or working on school projects and 
assignments.  Federal law prohibits the unauthorized reproduction of works of 
authorship, regardless of the medium in which they were created. 
 
The “fair use” doctrine allows limited reproduction of copyrighted works for 
educational and research purposes.  “Fair use” of a copyrighted work includes 
reproduction for purposes such as criticism, news reporting, teaching (including 
multiple copies for classroom use), scholarship, or research.  Students who are 
unsure whether their proposed reproduction of copyrighted material constitutes “fair 
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use” should consult with their teacher or building principal, review the school district’s 
copyright compliance policy, and review Copyright for Students found at 
https://www.whoishostingthis.com/resources/student-copyright/.  You can find more 
information on copyright compliance requirements and permitted uses from the U.S. 
Copyright Office and the Library of Congress at the following site: 
http://www.loc.gov/teachers/usingprimarysources/copyright.html. 
 
Contact Information  
Parents must supply the school with their student’s address and telephone number 
as well as information about how to reach a responsible adult during the school day.  
Students will be sent home with an emergency contact form at the beginning of the 
school year or when they register for classes.  The purpose of this contact form is to 
provide the aforementioned information and to ensure the school maintains accurate 
contact information that may be used in the event of an emergency.  Parents must 
promptly inform the school if this contact information changes during the school year.   
 

Damage to School Property 
Students who damage school property either intentionally or unintentionally may be 
required to pay to replace or restore the property, at the discretion of the 
administration.   
 

 
 
Daily Schedule 

7:40-8:00 Breakfast Served (no shuttle bus service for breakfast students) 
7:50   Non-breakfast students are permitted on the playground 
8:05   Entry bell rings 
8:10   Classes begin – Tardy bell rings 
11:00-11:30 K-4 Lunch Period 
11:30-11:45 K-4 Recess 
11:40-12:10 5-6 Lunch Period 
12:10-12:25 5-6 Recess 
3:35   Monday-Thursday Dismissal bell 
(2:30)  (Friday Dismissal Time) 
3:35-3:50 Teacher contact and prep time 
 

Dating Violence  
 
Dating violence, as that term is defined by Nebraska law, will not be tolerated by the 
school district.  Students who engage in dating violence on school grounds, in a 
school vehicle, at a school activity or that otherwise violates the Nebraska Student 
Discipline Act will receive consequences consistent with the Act and the district’s 
student discipline policies. 
 
Dating violence training shall be provided to staff deemed appropriate by the 
administration and in accordance with Nebraska Law.   
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Discrimination and Harassment 

The school district prohibits discrimination and harassment based upon or related to 
race, color, national origin, sex, religion, marital status, disability, age or any other 
unlawful basis that (1) has the purpose or effect of creating an intimidating, hostile, 
or offensive school environment, (2) has the purpose or effect of substantially or 
unreasonably interfering with a student’s school performance, or (3) otherwise 
adversely affects a student’s school opportunities.  Students who believe that they 
have been the subject of unlawful discrimination or harassment due to their disability 
should contact the following Section 504 Coordinator: Doug Hoins,Principal at (402-
879-3025 ext. 125), dhoins@superiorwildcats.org or in person at school.  Students 
who believe that they have been the subject of unlawful discrimination or harassment 
due to their sex should contact the following Title IX Coordinator:  Marty Kobza,Supt. 
at Superior Public Schools (402-879-3257 ext. 127), mkobza@superiorwildcats.org, 
601 West 8th Street, Superior NE 68978 or in person at school.  Students who 
believe that they have been the subject of any other unlawful discrimination or 
harassment should contact Doug Hoins, Elementary Principal  at Superior 
Elementary School (402-879-3025 ext 125), dhoins@superiorwildcats.org or in 
person at  school.  Students may report discrimination or harassment to any staff 
member who will then forward it on to the appropriate coordinator or administrator.  
The staff member will follow school district policies to respond to the report. 

 
 
 
 
Dress and Appearance 

The dress of students attending the Superior Public School District is the 
responsibility of parents.  Inappropriate dress by students is dress that interferes 
with the educational process of the school.   
 
All students are expected to take pride in their personal appearance.  Students 
should be clean, neat, and dressed in proper clothing to conform to educational 
standards.  The attires should not disrupt the educational process or constitute a 
possible threat to the safety and health of the student or his peers.  Decency and 
modesty should prevail.  By regulation, the administration may establish specific 
attire that is prohibited.  
 
The following are examples of unacceptable school attire: 
1. Spaghetti strap tops 
2. Clothing that does not properly and adequately cover the student’s body. For 

example, bare midriff clothing, extremely tight shorts, shorts that expose the 
buttocks, etc.  

3. Pants or shorts worn below the waist.  
4. Exposed undergarments such as sports bras, underwear, etc. 
5. Jewelry (necklaces, rings, bracelets, etc.) that may pose a safety hazard. 
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6. Headwear, such as caps/hats/bandanas in school buildings during the school 
day. 

7. Attire that advertises, promotes, or makes reference to drugs, alcohol, 
violence, tobacco, profanity, or sexual acts. 

8. Flip flop or thong sandals. 
 
The school dress code will be in effect during the school hours and during 
school activities unless students are given permission by the principal to wear 
something different.  The Principal or Superintendent will have authority to 
make the final decision regarding the appropriateness of attire and grooming.   
 
Students who violate dress code guidelines will be required to correct the 
violation by changing into something appropriate at school or returning home 
to change.  A detention or suspension may be given to make up the time away 
from school.  Students will also receive zeros for any assignments they miss 
while correcting the violation.  Continual violations of the dress code will 
result in disciplinary action up to suspension and expulsion.  
 

Drug Free Schools 
The board of education has adopted policies to comply with the Federal Drug-Free 
Schools and Communities Act.  Students are prohibited from using, possessing, or 
selling any drug, alcohol or tobacco while on school grounds, at a school activity or 
in a school vehicle.  In addition, students who participate in the school’s activities 
program should refer to the Activities Handbook which prohibits the use or 
possession of alcohol, controlled substances and tobacco at all times. 
 
Any student who violates any school policy regarding drug, alcohol and tobacco use 
will be disciplined, up to and including short-term suspension, long-term suspension, 
or expulsion from school and/or referral to appropriate authorities for criminal 
prosecution. 

 
Fire Drills and Emergency Exits 

As required by law, fire drills will be held at regular intervals.  Fire drills are important 
and are to be treated seriously.  Specific instructions for evacuation of the building 
for a fire drill will be given on the first day of school.  Students will leave the room 
immediately on when the fire alarm sounds.  Conversation should be kept at a 
minimum and lines should be kept well organized and moving rapidly.  The first 
student out of a door should step aside and hold the door open for those that follow.  
The same procedure is used in case of a bomb threat.  
 

Food and Drink Regulations 
The classroom is meant to be an academic environment.  Food, candy, and drink 
items, other than water, should be used on a limited basis in classrooms under the 
supervision of the classroom teacher.  Food and drink containers cannot be taken 
to the lockers, unless it is the student’s sack lunch brought from home. The juice, 
water and milk machines will remain on the entire school day.  
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Food Service Program 

The Superior Public Schools participate in USDA’s National School Lunch Program 
and offer a complete hot lunch program.  Prices for lunch meals shall be determined 
by the Board of Education.  Pursuant to Superior Board Policy, students may 
NOT charge lunches.  Students will be notified of their lunch status the last day of 
the week so meals can be taken care of early Monday morning.  “Blue sheets” will 
be sent home with elementary students in their red folders when their lunch account 
or snack milk balance reaches five (5) lunches/milks or lower. 
 
Breakfast 
The school will serve breakfast daily from 7:40 a.m. until 8:00 a.m.  Students who 
qualify for free or reduced-price lunch also qualify for free or reduced-price breakfast.  
The school district charges students $1.35 and adults $2.00 for breakfast.   
 
Lunch 
Lunch prices depend on the federal funding that the program receives.  Lunch for K-
5 is $2.50.  Lunch for 6-12 lunch is $2.75 for students and $3.50 for adults. 
 
Kindergarten Snack Milk 
The school will offer a snack milk program to students in kindergarten Monday 
through Thursday.  All milk served to a student (except the initial carton served with 
lunch) will cost $0.45 per half pint.  This snack milk is not part of the Free & Reduced 
Lunch Program.  The price for milk may change during the 
 school year.  Milk will be served in the afternoon.  Teachers will record the number 
of cartons of milk each child consumes and give the information to the office at the 
end of the month where it will be added to the family account. 
 
Payment for Meals 
Students are encouraged to pay for meals several weeks in advance.  Payment 
should be made to the bookkeeper in the office. 
 
If a family account has no funds available to pay for a meal, the family account will 
be permitted to charge up to ten meals.  Thereafter, if the family account has no 
funds available to pay for a meal, no food will be provided. 
 
Students who qualify for free meals will not be denied a reimbursable meal, even if 
they have accrued a negative balance from other food purchases.  School staff may 
prohibit any students from charging a la carte or extra items if they do not have cash 
in hand or their account has a negative balance.   
 
If a student repeatedly lacks funds to purchase a meal, has not brought a meal from 
home, and is not enrolled in a free meal program, the district will use its resources 
and contacts to protect the health and safety of the student. Failure or refusal of 
parents or guardians to provide meals for students may require mandatory reporting 
to child protection agencies as required by law. 
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Collection of Delinquent Meal Charge Debt 
The school district is required to make reasonable efforts to collect unpaid meal 
charges.  The building principal or his or her designee will contact households about 
unpaid meal charges and notify them again of the availability of the free and reduced 
meal program and/or establish payment plans and due dates by telephone, e-mail, 
or other written or oral communication.  If these collection efforts are unsuccessful, 
the school district may pursue any other methods to collect delinquent debt as 
allowed by law.   Collection efforts may continue into a new school year. 
 
 
Notice of Non-discrimination 
In accordance with federal law and U.S. Department of Agriculture policy, 
this institution is prohibited from discrimination on the basis of race, color, 
national origin, sex, age, disability, or reprisal or retaliation for prior civil 
rights activity in any program or activity conducted or funded by USDA.  
To file a program complaint of discrimination, complete the USDA 
Program Discrimination Complaint Form, (AD-3027) found online at: 
http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA 
office, or write a letter addressed to USDA and provide in the letter all of 
the information requested in the form.  To request a copy of the complaint 
form, call (866) 632-9992.  Submit your completed form or letter to USDA 
by: 

(1) Mail:  U.S. Department of Agriculture  
Office of the Assistant Secretary for Civil Rights  
1400 Independence Avenue, SW 
Washington, D.C. 20250-9410 

(2)    Fax: (202) 690-7442; or 
(3)    Email: program.intake@usda.gov 

 
Persons with disabilities who require alternative means of communication 
for program information (e.g. Braille, large print, audiotape, American 
Sign Language, etc.), should contact the school district. Individuals who 
are deaf, hard of hearing or have speech disabilities may contact USDA 
through the Federal Relay Service at (800) 877-8339. Additionally, 
program information may be made available in languages other than 
English. 
 
Las agencias estatales o locales de SNAP y FDPIR, y sus beneficiarios 
secundarios, deben publicar el siguiente Aviso de No Discriminación: 
 
De conformidad con la Ley Federal de Derechos Civiles y los reglamentos y políticas 
de derechos civiles del Departamento de Agricultura de los EE. UU. (USDA, por sus 
siglas en inglés), se prohíbe que el USDA, sus agencias, oficinas, empleados e 
instituciones que participan o administran programas del USDA discriminen sobre 
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la base de raza, color, nacionalidad, sexo, credo religioso, discapacidad, edad, 
creencias políticas, o en represalia o venganza por actividades previas de derechos 
civiles en algún programa o actividad realizados o financiados por el USDA.  
 
Las personas con discapacidades que necesiten medios alternativos para la 
comunicación de la información del programa (por ejemplo, sistema Braille, letras 
grandes, cintas de audio, lenguaje de señas americano, etc.), deben ponerse en 
contacto con la agencia (estatal o local) en la que solicitaron los beneficios. Las 
personas sordas, con dificultades de audición o con discapacidades del habla 
pueden comunicarse con el USDA por medio del Federal Relay Service [Servicio 
Federal de Retransmisión] llamando al (800) 877-8339. Además, la información del 
programa se puede proporcionar en otros idiomas. 
 
Para presentar una denuncia de discriminación, complete el Formulario de 
Denuncia de Discriminación del Programa del USDA, (AD-3027) que está disponible 
en línea en: 
http://www.ocio.usda.gov/sites/default/files/docs/2012/Spanish_Form_508_Compli
ant_6_8_12_0.pdf. y en cualquier oficina del USDA, o bien escriba una carta dirigida 
al USDA e incluya en la carta toda la información solicitada en el formulario. Para 
solicitar una copia del formulario de denuncia, llame al (866) 632-9992. Haga llegar 
su formulario lleno o carta al USDA por:  
 
(1)  correo: U.S. Department of Agriculture 

Office of the Assistant Secretary for Civil Rights 
1400 Independence Avenue, SW 
Washington, D.C. 20250-9410; 

 
(2)  fax: (202) 690-7442; o  
 
(3) correo electrónico: program.intake@usda.gov. 
 
Esta institución es un proveedor que ofrece igualdad de oportunidades. 
 

Field Trips 
Classes occasionally take field trips off school property for educational enrichment.  
A student’s parent, or “caregiver” as that term is defined in the Nebraska 
Strengthening Families Act, must authorize a student to participate in a field trip by 
signing a permission slip and providing it to the school before the field trip.  Students 
who have not completed classroom work on time may not be allowed to attend field 
trips.  Students must comply with the student code of conduct, any applicable 
extracurricular conduct codes, and all directives by trip chaperones. 
 

First-Aid 
First-aid items may only be used by school staff.  Students who need first aid should 
ask for assistance from their classroom teacher or the nearest staff member.  
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Fundraising 
No school or community fundraising activities will be sponsored without the consent 
of the administration.  

 
Gifts 

Students and their parents are discouraged from the routine presentation of gifts to 
district employees.  This provision is not to be interpreted as discouraging acts of 
generosity in unusual circumstances.  
 

 
Head Lice 

 
Students found to have live head lice or louse eggs will not be permitted at school 
and will be sent home.  Upon discovering the presence of any indication of lice or 
louse eggs the student’s parent(s) or guardian(s) will be notified, and if appropriate 
will be asked to pick up the student from school immediately. 
 
Students will not be permitted to return to school until the district finds that no live 
lice or eggs can be detected.  The parent(s) or guardian(s) will be required to treat 
the student and accompany the student to school to be examined. 
 
The student cannot ride the school bus until the district has cleared the student to 
return to school. 
 

Homebound Instruction  
The school district may provide a student with instruction in his or her home and 
under parental supervision if the student is physically or mentally ill or injured and 
unable to attend regular classes for an extended period of time.  Homebound 
instruction shall be provided when the student’s physical and mental condition are 
such that the student can benefit from instruction and no other provision will meet 
the student’s educational needs.  If you believe that homebound instruction is 
appropriate for your child, please contact the building principal to initiate the 
appropriate process to determine eligibility.   

 
Homeless Children and Youth  

Homeless students generally include children who lack a fixed, regular, and 
adequate nighttime residence, as further defined by applicable state and federal law.   
 
It is the school’s policy not to stigmatize or segregate homeless students on the 
basis of their status of being homeless.  Transportation for homeless students who 
enroll in the district shall be furnished by the district under the same guidelines 
applying to other students or if such transportation is necessary for compliance with 
federal law. 
 
Each homeless child shall be provided services for which the child is eligible 
comparable to services provided to other students in the school selected regardless 
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of residency.  Homeless children shall be provided access to education and other 
services that such children need to ensure that they have an opportunity to meet the 
same student performance standards to which all students are held. 
  
If a homeless child registered to attend school in the district is receiving family 
reconciliation services pursuant to state law, the district will work in cooperation with 
any county or department of social services in the district to jointly develop an 
educational program for the child.  The district’s homeless coordinator is Marty 
Kobza, Supt., who may be contacted at 402-879-3257 ext. 127. 
 

Illness or Injury at school 
The school district will contact parents if a student becomes ill at school.  Students 
becoming ill at school must report to the principal’s office to obtain a pass and 
transportation home. Under no circumstances is a student to simply leave 
school. 
 
Students who feel ill or are hurt while at school should seek immediate assistance 
from their classroom teacher or the nearest staff member.  The school will contact 
parents to pick students up from school whenever necessary.  When school officials 
determine that a student needs immediate medical attention but the parents cannot 
be reached by phone, emergency services will be summoned or the student will be 
taken directly to the doctor and/or hospital.  Parents must complete an emergency 
information card for each child enrolled in the district.  The card should list the family 
physician’s name, where parents or a responsible adult can be located, and any 
necessary emergency instructions. 
 

Immunizations 
All students must furnish one of the following to school officials: 
• proof of adequate immunizations for mumps, measles, rubella; diphtheria, 

pertusis, tetanus; polio; and hepatitis B series; or  
• a signed parental statement of refusal to provide the immunization history.   

 
Homeless students who are in need of immunizations will be referred to the 
homeless coordinator, who shall assist in obtaining necessary immunizations or 
medical records.  A summary of the School Immunization Rules and Regulations are 
available upon request. 
 
Provisional Enrollment.  Students who meet the statutory requirements for 
provisional enrollment shall be allowed to attend school for sixty days without the 
necessary immunizations. 

 
Students who are excepted from the immunization requirement may be excluded 
from school in the event of an outbreak of any contagious disease in the school 
population. 
 

Initiations and Hazing 
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Initiations and hazing by members of classes, clubs, athletic teams, or any other 
organization affiliated with the district are prohibited except as otherwise permitted 
by this policy.  Any student engaging in hazing or non-approved initiations is subject 
to discipline as permitted by policy and law. 
 
Initiations are defined as any ritualistic expectations, requirements, or activities 
placed upon new members of a school organization for the purpose of admission 
into the organization, even if those activities do not rise to the level of “hazing” as 
defined below. Initiations are prohibited except by permission of the superintendent.    
 
Hazing is defined as any activity by which a person intentionally or recklessly 
endangers the physical or mental health or safety of an individual for the purpose of 
initiation into, admission into, affiliation with, or continued membership in any school 
organization.  Hazing activities include, but are not limited to, whipping, beating, 
branding, an act of sexual penetration, an exposure of the genitals of the body done 
with the intent to affront or alarm any person, a lewd fondling or caressing of the 
body of another person, forced and prolonged calisthenics, prolonged exposure to 
the elements, forced consumption of any food, liquor, beverage, drug, or harmful 
substance not generally intended for human consumption, prolonged sleep 
deprivation, or any brutal treatment or the performance of any unlawful act that 
endangers the physical or mental health or safety of any person.   
 

Kindergarten Round-Up 
In February, all prospective kindergarten students may be registered for the fall term 
during Kindergarten Round-up.  Children who will be five years of age on or before 
July 31st may be registered for the fall term during kindergarten round-up.  Students 
who turn age six before January 1 of the upcoming school year must enroll for 
kindergarten.  The student’s birth certificate is to be presented at this time. 

 
Library Media Center 

Students are encouraged to check out materials from the library, provided they 
return them on time.  The media center will assess fees for overdue, damaged, or 
lost materials, books, or equipment.  
 

Lost and Found  
All lost and found articles are to be taken to the office of the principal.  Students may 
claim lost articles there.  Unclaimed articles will be donated to a local charity or 
otherwise disposed of at the conclusion of each semester.   

 
Medications 

Whenever possible, parents should arrange medication schedules to eliminate the 
need for giving medication during school hours.  When it is necessary for school 
personnel to administer medication to students, the school district will comply with 
the Nebraska Medication Aide Act, the requirements of Title 92, Nebraska 
Administrative Code, Chapter 59, (promulgated by the Nebraska Department of 
Education and entitled Methods of Competency Assessment of School Staff Who 
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Administer Medication), and all state and federal regulations. Parents and guardians 
who wish to have their child receive medication from school personnel must comply 
with the following procedures: 
 
Prescription medication.  (1) Parents/guardians must provide a physician's written 
authorization for the administration of the medication. (2)  Parents/guardians must 
provide their own written permission for the administration of the medication.  (3) 
The medication must be brought to school in the prescription container and must be 
properly labeled with the student's name, the physician's name, the medication 
name and dosage, and directions for administering the medication.  Only the amount 
needed at school is to be sent.  
 
Non-prescription medication.  (1) Parents/guardians must provide written 
permission for the administration of the medication.  (2) The medication must be 
brought to the school in the manufacturer’s container. (3) The container must be 
labeled with the child’s name and with directions for provision or administration of 
the medication 
 
All medicine must be accompanied by a parent/guardian’s written permission. All 
medication must be taken to the office.  If the above procedures are not followed, 
the administering of medicine will not be done at school.  
 

Opting Out of Assessments 
The Board of Education has adopted a policy on approval and denial of state and 
federal assessment opt-out requests, which is based on requirements in law.  The 
policy can be requested by contacting the Superintendent of Schools at 402-879-
3257 ext. 127.

 
Title I Parent and Family Engagement Policy 

 
Superior Public Schools intends to follow the Title I Parent and Family Engagement Policy 
guidelines in accordance with federal law, Section 1116(a-f) ESSA, (Every Student 
Succeeds Act) of 2015. 
 
In General 
 
The written District parent and family engagement policy has been developed jointly with, 
updated periodically and districted to parents and family members of participating children 
and the local community in an understandable and uniform format. This policy agreed on 
by such parents describes the means for carrying out the requirements as listed below. 
 
 • Parents and family members of all student are welcomed and encouraged to 
become involved with their child’s school and education; this include parents and family 
members that have limited English proficiency, limited literacy, are economically 
disadvantaged, have disabilities, racial or ethnic minority back ground or are migratory 
children.  Information related to school and parent programs, meetings, school reports and 
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other activities are sent to parents of participating children in a format, and to the extent 
practicable, in a language the parents can understand. 
 
 •  Parents are involved in the planning, review, evaluation and improvement of the 
Title I program, Parent and Family Engagement Policy and the School-Parent Compact at 
an annual parent meeting scheduled at a convenient time. This would include the planning 
and implementation of effective parent and family involvement activities. 
 
 • Conduct, with meaningful parents and family involvement, an annual evaluation of 
the content and effectiveness of the Parent and Family Engagement Policy.  Use the 
evaluation finds to design evidence-based strategies for more effective parental 
involvement, and to revise the Parent and Family Engagement Policy 
 
 • Opportunities are provided for parents and family members to participate in 
decisions related to the education of their child/children.  The school and local education 
agency shall provide other reasonable support for parental involvement activities. 
 
 • Parents of participating children will be provided timely information about programs 
under this part, a description and explanation of the curriculum in use, the forms of 
academic assessment used to measure student progress and the achievement levels of 
the challenging State academic standards.  The school will provide assistance, 
opportunities, and/or materials and training to help parents work with their children to 
improve their children’s academic achievement in a format, and when feasible, in a 
language the parents and family members can understand. 
 
 • Educate teachers, specialized instructional support personnel, principals, and other 
school leaders, with the assistance of parents in the value and utility of contributions of 
parent, how to reach out to, communicate with and work with parents as equal partners. 
 
 • Coordinate and integrate parental involvement programs and activities with other 
Federal, State and local programs, including preschool programs that encourage and 
support parents in more fully participating in the education of their children. 

 
Participation in P.E., Art, Music, Band, and Outdoor Activities 

Students may be excused from participation in a specialist’s class or outdoor activities.  
However, the student is required to attend the class with his/her classmates.  Parents who 
do not want their children to play outdoors or participate in the specialist’s class must send 
a written request to school.  Non-participation for more than three (3) days will require a 
doctor’s written statement.  The Specialist for the activity missed will make alternative 
assignments to be completed by the student.  Requests for non-participation should be 
limited. 

 
Parents should notify principal or superintendent if their student has any special health 
problems such as diabetes, asthma, or the like.   

 
Parties 

Elementary classes may have seasonal parties during the year.  Recognized room parties 
include those held for Fall/Harvest, Christmas, and Valentine’s Day.  The Fall/Harvest party 
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is held in place of a Halloween party, and students are not allowed to wear costumes or 
dress up.  Party treats are usually furnished by student’s parents, but may be provided by 
the teacher.  The school wellness committee does not recommend bringing treats 
with minimal nutritional value.  Treats are not allowed for any other purposes, aside from 
when a teacher gives permission for birthday treats to be brought.   
 
Room parties are not to exceed one (1) hour in length and should be well organized.  Room 
party activities must be approved by the classroom teacher.  Any additional parties must 
receive prior approval from the Principal.  
 

Pedestrian and Bicycle Safety 
Pedestrian Safety 
Parents are encouraged to plan with their child the shortest and safest route to school.  
Students should cross streets using the proper crosswalks.  Parents should instruct their 
children to cross at corners or areas where school crossing signs are erected.  
 
If students are transported by motor vehicle to school, children should be instructed to enter 
and leave the vehicle from the curbside.  This prevents children from darting across streets 
or between parked cars.  Students being picked up by motor vehicles must be met on the 
north side of the elementary school building or on Paw Print Road on the south side of the 
building. 
 
The school has a safety patrol crossing guards that will direct students across streets.  
Students are not to cross the streets onto the school grounds without the direction of a 
crosswalk guard.  While waiting for the crosswalk guard, students are to stand well away 
from the curb. 
 
Bicycle Safety 
Students riding bicycles in an inappropriate or unsafe manner present hazards to motorists, 
pedestrians, bike riders, and themselves.  Parents should discuss bicycle safety with 
their children before allowing them to ride their bicycles to school.  Students should 
‘walk’ their bicycle across all marked crosswalks on school property.  All bicycles are to be 
placed in the bike racks provided at the elementary building.  

 
Pets 

Students are responsible for obtaining specific approval and pre-arranging with their 
teacher before pets may be brought to school.  Pets may only be brought to school 
according to the following guidelines:  
1. Pets will be: a) brought by parents; b) taken home with parents; c) may only stay at 

school with consent from the building principal. 
2. Animals will be confined in suitable cages. 
3. Snakes, insects, and spiders will be kept in proper containers. 
4. Students will not handle squirrels, bats, owls, skunks, or monkeys because of the 

danger of rabies. 
5. Cages will be cleaned daily including the removal of surplus food, excreta, and soiled 

bedding. 
6. Students will not be permitted to observe a creature suffer through neglect or improper 

treatment. 
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In the case of an animal bite, the student’s parents and the school nurse will be notified. 
 

Personal Items 
The school provides the necessary equipment for classroom and school day activities.  
Students should not bring items such as athletic equipment, electronic devices, toys, or 
other similar personal items to school unless they have the prior permission of their 
classroom teacher or a school administrator.  The school is not responsible for theft, loss 
or damage to personal items or equipment. 
 

Physical Education 
The school district requires students to receive physical education to assist them in 
developing gross and fine motor skills.  Students are not required to wear P.E. uniforms, 
but are encouraged to wear tennis shoes for P.E.  Elementary students will keep their “P.E.” 
shoes in their lockers during the school year. 
 

Pictures 
The school district arranges for a photographer to be present at school in the fall to take 
class pictures.  Parents will be notified of the date.  Purchase will be optional and 
information will be sent home regarding costs.  Payment is required when the picture is 
taken.  
 

Playground Rules 
Students must follow these rules to keep the playground safe: 
1. Students must obey the playground supervisor at all times. 
2. There will be no fighting on the playground. 
3. Gum, candy, and food of any type is prohibited from the playground. 
4. Students may not enter the street/highway to retrieve a ball unless given permission by 

the playground supervisor. 
5. Students must play away from the school windows. 
6. Touch and flag football are permitted, but tackle football is prohibited.  Students may 

only play football on grassy areas.  Games of tag must be authorized by the supervising 
adult. 

7. No games of dodgeball are permitted.  
8. Bicycles should not be brought into the playground.  Bicycles are to be placed in the 

racks located at school. 
9. Students may throw balls and other authorized play equipment.  They may not throw 

rocks, gravel, snowballs, and clothing. 
10. Students may not slide on the sidewalks, ice, or gravel. 
11. Students must use the playground equipment properly and in a safe manner. 
12. Students must play away from the building and may not congregate near the doors. 
13. All playground equipment must come from the school; no personal equipment is to be 

brought from home. 
14. Students may not stand on, or jump from, swings. 
15. No balls are allowed around the equipment, except basketballs in the basketball court 

and Four Square Balls on the cement.  All other balls are to be used in the grass area 
on the softball field, and will not be permitted in the playground area.  
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16. When the entry bell rings, students must enter the building in a quiet, clean, and 
respectful manner. 

17. Students are to enter the building through the assigned doors.  
18. Students may not leave the playground after they have arrived at school for the day. 

 
Students who violate these rules will be disciplined with the loss of recess or other 
privileges, detention, and/or other consequences.   
 
School staff supervise the playground when it is in use during school hours. However, it is 
not supervised after school, and students should not play on the equipment without adult 
supervision.   
 

Police Questioning and Apprehension   
Law enforcement officers and any officer of the court are encouraged to contact students 
of the Superior Public School District after school hours whenever possible.  In the event it 
is necessary for such officers to have a conference with a student for the Superior Public 
School district, an administrator or his designee shall contact the student’s parents or 
guardians and inform them of the conference.  If the parent or guardian of such student 
cannot be contacted or the parent or guardian is unable to be present during the conference 
between the law enforcement officer and the student, the conference shall not be held 
during the school hours or school property unless the officer is in pursuit of a student or 
has a warrant for a student’s arrest.  Students at risk, i.e., suspected of child abuse or 
neglect, deemed such by the administration, may conference with representatives of the 
Nebraska Department of Health and Human Services or law enforcement officers without 
prior knowledge of the parent or guardians.  
 

Private Party Invitations 
Party invitations should not be distributed in the classroom or at school unless every child 
receives an invitation.  

 
Prohibited Items 

The following items are prohibited from being brought to school.  Parents must ensure their 
children are not bringing any of the following items. 
1. Toys, including electronic games. 
2. Sports equipment. 
3. Candy, gum, or other food not part of the student’s lunch.   
4. Pop and candy should not be brought in a sack lunch. 
5. Pets. 
6. Unnecessary money. 
7. Radios, tape recorders, and cameras. 
8. Weapons. 
9. Skateboards or roller skates. 
10. Laser pointers 

 
Protection of Student Rights  

The Board of Education respects the rights of parents and their children and has adopted 
a Protection of Pupil Rights policy in consultation with parents to comply with the 
Protection of Pupil Rights Amendment (PPRA).  The policy is available on the district’s 
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website or upon request from the district’s administrative office.  Parents may opt their 
child out of participation in activities identified by the Protection of Pupil Rights policy by 
submitting a written request to the superintendent.  The approximate dates during the 
school year when a survey requesting personal information as defined in the Protection of 
Pupil Rights policy is scheduled are as follows: During the month of August of the current 
school year.  Parents may have access to any survey or other material described in the 
Protection of Pupil Rights policy by submitting a written request to the superintendent. 
 

 
Public Displays of Affection 

Students may not engage in public displays of affection that are disruptive to the school 
environment or distracting to others.  Prohibited conduct includes hugging, kissing, 
touching, or any other display of affection that a staff member determines to be 
inappropriate. 
 

Required Documents for Student Admission 
1. A certified copy of the student’s birth certificate issued by the state in which the child 

was born is required prior to admission of a child for the first time.  Other reliable proof 
of the child’s identity and age, accompanied by an affidavit explaining the inability to 
produce a copy of the birth certificate, may be used in lieu of a birth certificate.  An 
affidavit is defined as a notarized statement by any individual who can verify the 
reason a copy of the birth certificate cannot be produced. 

2. Evidence of a physical examination by a physician, physician assistant, or an 
advanced practice registered nurse.  The examination must have taken place within 
six months prior to the entrance of the child into the beginner grade and the seventh 
grade or, in the case of a transfer from out of state, to any other grade, unless the 
parent or legal guardian submits a written statement objecting to a physical 
examination. 

3. Evidence of a visual evaluation by a physician, a physician assistant, an advanced 
practice registered nurse, or an optometrist. The evaluation must have taken place 
within six months prior to the entrance of the child into the beginner grade or, in the 
case of a transfer from out of state, to any other grade, unless the parent or legal 
guardian submits a written statement objecting to a visual evaluation.  The visual 
evaluation is to consist of testing for amblyopia, strabismus, and internal and external 
eye health, with testing sufficient to determine visual acuity. 

4. Evidence of protection against diphtheria, tetanus, pertussis, polio, measles, mumps, 
and rubella, Hepatitis B, Varicella (chicken pox) and Haemophilus Influenza type b 
(Hib) and other diseases as required by applicable law, by immunization, prior to 
enrollment.  Exceptions area allowed based on: 

a. Written statement by health care provider that immunization would be 
injurious to the student or a family member; or  

b. Affidavit of a religious reason for non-immunization.   
 
Provisional enrollment is allowed based on a written statement of health care provider 
that immunizations have begun, and immunization is continued as rapidly as medically 
feasible or a written statement of parent guardian that immunizations have been 
completed, where the child’s parent is in the military, the child is enrolling following 
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residence outside the state, and proof of immunization is given within 60 days.  Refer to 
HHS regulations, 173 NAC 3.  Forms to submit objections are available from the school. 

 
Rights of Custodial and Non-Custodial Parents 

The school district will honor the parental rights of natural and adoptive parents unless 
those rights have been altered by a court. 
 
The term “custodial parent” refers to a biological or adoptive parent to whom a court has 
given primary physical and legal custody of a child, and a person such as a caseworker or 
foster parent to whom a court has given legal custody of a child.   
 
The district will not restrict the access of custodial and non-custodial parents to their 
students and their students’ records, unless the district has been provided a copy of a court 
order that limits those rights.  If the district is provided such a court order, school officials 
will follow the directives set forth in the order.   
 
The district will provide the custodial parent with routine information about his or her child, 
including notification of conferences.  The district will not provide the non-custodial parent 
with such information on a routine basis, but will provide it upon the non-custodial parent’s 
request unless it has been denied by the courts. 
 
A non-custodial parent who wishes to attend conferences regarding his or her child will be 
provided information about conference times so both parents may attend a single 
conference.  The district is not required to schedule separate conferences if both parents 
have been previously informed of scheduled conference times. 
 
If either or both parents’ behavior is disruptive, staff members may terminate a conference 
and reschedule it with appropriate modifications or expectations. 
 

School Citizenship Guidelines 
A good school citizen is someone who tries his or her best to help make Superior 
Elementary School a good place to work, study, and play. The following guidelines establish 
standards for school citizenship. 
 
While inside the school building, a good citizen will: 
• Obey any teacher, custodian, cook, or aide. 
• Walk in the hallway at all times. 
 
While inside the classroom, a good citizen will: 
• Enter the classroom quietly and take his or her seat. 
• Be a good listener at all times. 
• Be courteous at all times. 
• Do his or her own school work honestly, without copying the work of others. 
• Help keep the room clean while caring for books and other school property. 
• Respect the rights of others, especially as they do their work. 
 
While inside the gym, a good citizen will: 
• Try not to mark the floor or walls. 
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• Leave equipment stored in the gym alone. 
• Listen to directions and follow them closely. 
• Help keep the gym clean and neat. 
• Conduct himself or herself properly while attending games or other school activities. 
 
While inside the restroom, a good citizen will: 
• Help keep the restrooms clean. 
• Be quiet and keep voices low. 
• Turn the water off when finished washing. 
• Use only the amount of soap, towels, and tissues necessary. 
• Keep hands and feet to himself or herself. 
 
While going to or leaving school, a good citizen will: 
• Walk across all crosswalk areas. 
• Cross highways only at the lights or intersections. 
• Go home directly after dismissal.  Students may not stay on school grounds. 
• Keep his or her hands off other students. 
• Respect the crosswalk guards and follow their directions.  

 
Secret Organizations 

Secret organizations are prohibited.  School officials shall not allow any person or 
representative of any such organization to enter upon school grounds or school buildings 
for the purpose of rushing or soliciting students to participate in any secret fraternity, 
society, or association. 

 
School Day 

The school day typically begins at 8:10 a.m. and ends at 3:35 pm Mondays-Thursdays. On 
Friday school begins at 8:10am and ends at 2:30pm. Students are to leave the school 
grounds after dismissal.  School staff will provide supervision for students on school 
grounds 20 minutes before the school day begins and 10 minutes after the school day ends.  
There will be no supervision provided by the school before or after these times.  
Parents must make arrangements for their children to leave school promptly at the end of 
the day. 
 

Self Management of Diabetes or Asthma/Anaphylaxis 
Subject to school policy, the school district will work with the parent or guardian in 
consultation with appropriate medical professionals to develop a medical management plan 
for a student with diabetes, asthma, or anaphylaxis.  Parents desiring to develop such a 
plan should contact school nurse, Megan McMeen.  402-879-3257 ext. 201 
 

Snowballs and Rocks 
Snowball and rock throwing are prohibited on the school grounds. 
 

Student Assistance 
If your child has any learning, behavior, or emotional needs that you believe are not 
being addressed by the school district under existing circumstances, please contact 
your child’s teacher.  If appropriate, the teacher may convene the Student 
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Assistance Team (SAT).  The SAT can explore possibilities and strategies that will 
best meet the educational needs of your child. 
 

Student Fee Policy 
The Superior Public Schools District 65-0011 shall provide free instruction in accordance 
with the Nebraska State Constitution and Nebraska state law.  The district also provides 
activities, programs, and services that extend beyond the minimum level of constitutionally 
required free instruction.  Under the Public Elementary and Secondary Student Fee 
Authorization Act, the district is permitted to charge students fees for these activities or to 
require students to provide specialized equipment and attire for certain purposes.  This 
policy is subject to further interpretation or guidance by administrative or board regulations.  
Students are encouraged to contact their building administration, their teachers or their 
coaches, and sponsors for further specifics.  
 
There will be a $25 service charge on all returned checks. 
 
Definitions. 
1. "Students" means students, their parents, guardians or other legal representatives. 
  
 2. "Extracurricular activities" means student activities or organizations that (1) are 
supervised or administered by the district; (2) do not count toward graduation or 
advancement between grades; and (3) are not otherwise required by the district. 
  
 3. "Post-secondary education costs" means tuition and other fees associated with 
obtaining credit from a post-secondary educational institution.   
 
Listing of Fees Charged by this District. 
 

1. Clothing Required for Specified Courses and Activities.  Students are responsible 
for complying with the district’s grooming and attire guidelines and for furnishing all 
clothing required for any special programs, courses or activities in which they 
participate.  The teacher, coach, or sponsor of the activity will provide students with 
written guidelines that detail any special clothing requirements and explain why the 
special clothing is required for the specific program, course, or activity. 

 
2. Safety Equipment and Attire.  The district will provide students with all safety 

equipment and attire that is required by law.  Building administrators will assure that (a) 
such equipment is available in the appropriate classes and areas of the school buildings, 
(b) teachers are directed to instruct students in the use of such devices, and (c) students 
use the devices as required.  Students are responsible for using the devices safely and 
as instructed.   

 
3. Personal or Consumable Items.  The district does provide students with personal or 

consumable items for participation in courses and activities including, but not limited to, 
pencils, paper, pens, erasers, and notebooks.  Students who wish to supply their own 
personal or consumable items may do so, as long as those items comply with the 
requirements of the district.  The district will provide students with facilities, equipment, 
materials, and supplies, including books.  Students are responsible for the careful and 
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appropriate use of such property.  Students will be charged for damage to school 
property caused by the student and will be held responsible for the reasonable 
replacement cost of any school property that they lose. 

 
4. Materials Required for Course Projects.  The school district will provide students with 

the materials necessary to complete all basic curricular projects.  In courses where 
students choose to produce a project that requires materials beyond the basic materials 
provided by the district, the students will either furnish the materials, purchase the 
materials from the school, or purchase the materials from an outside vendor with an 
order form provided by the school. 

 
5. Extracurricular Activities.  The school district may charge students a fee to participate 

in extracurricular activities to cover the district’s reasonable costs in offering such 
activities.  The district may require students to furnish specialized equipment and 
clothing that is required for participation in extracurricular activities, or may charge a 
reasonable fee for the use of district-owned equipment or attire.  Attached to this policy 
is a list of the fees charged for particular activities.  The coach or sponsor will provide 
students with additional written guidelines detailing the fees charged, the equipment 
and/or clothing required, or the usage fee charged.  The guidelines will explain the 
reasons that fees, equipment and/or clothing are required for the activity. 

 
The following list details the maximum dollar amount of all extracurricular activities fees 
and the specifications for any equipment or attire required for participation in 
extracurricular activities: 

    
• Student Season Pass: $20 Covers admission to all home extracurricular events. 

This excludes conference and NSAA activities.  
 

• Student participation fee: $20 Required of all students who participate in athletics 
and/or other extracurricular activities.  Includes Season Pass. 

• FFA: Annual membership fee of $20.  Cost of attendance at State and/or National 
Conventions are the student’s responsibility.  Students must purchase the jacket 
and other attire. 

 
• Art Club: Annual membership fee of $10. 

 
• Drill Team/Flag Corps: Students must purchase uniforms and shoes selected by the 

sponsor and/or student group. 
 

• Swing Choir:  Students must purchase outfits and shoes selected by the sponsor 
and/or student group. 

 
• Instrumental Music/Band: $10 uniform cleaning fee.  Students must provide their 

own instruments and marching band shoes. 
 

• Football: Students must provide their own football shoes, undergarments, and mouth 
guards. 
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• Golf: Students must provide their own golf shoes, undergarments, and clubs. 
 

• Physical Education: Students are responsible for the cost of off campus activities if 
not graded. 

 
• Track, Volleyball, Wrestling, and Basketball: Students must provide their own shoes 

and undergarments. 
 

• Future Business Leaders of America: Annual membership fee of $20.  Cost of 
attendance at State and/or National Conventions are the student’s responsibility. 

 
• Foreign Language Club: Annual membership fee of $10. 

 
6. Post-Secondary Education Costs.  Some students enroll in post-secondary courses 

while still enrolled in high school.  As a general rule, students must pay all costs 
associated with such post-secondary courses.  However, for a course in which students 
receive high school credit or a course being taken as part of an approved accelerated 
or differentiated curriculum program, the district shall offer the course without charge 
for tuition, transportation, books, or other fees.  Students who chose to apply for post-
secondary education credit for these courses must pay tuition and all other fees 
associated with obtaining credits from a post-secondary educational institution. 

 
7. Transportation Costs.  The district will charge students reasonable fees for district-

provided transportation services to the extent permitted by federal and state statutes 
and regulations.  The maximum dollar amount of the transportation fee charged by this 
district shall be $10. 

   
8. Copies of Student Files or Records.  The school district will charge a fee for making 

copies of a student’s files or records for the student’s parents or guardians.  The 
Superintendent or the Superintendent’s designee shall establish a schedule of student 
record fees.  Students’ parents have the right to inspect and review the students’ files 
or records without the payment of a fee, and the district shall not charge a fee to search 
for or retrieve any student’s files or records.  The district will charge a fee of 10 cents 
per page for reproduction of student records. 

 
9. Participation in Before-and-After School or Pre-Kindergarten Services.  The 

district will charge reasonable fees for participation in before-school, after-school, or 
pre-kindergarten services offered by the district pursuant to statute.  The maximum 
dollar amount charged by the district for these services shall be $100 per month. 

 
10. Participation in Summer School or Night School.  The district will charge 

reasonable fees for participation in summer school or night school and may charge 
reasonable fees for correspondence courses.  The maximum dollar amount for summer 
and night school shall be $300. 

 
11. Charges for Food Consumed by Students.  The district will charge for items that 

students purchase from the district’s breakfast and lunch programs.  The fees charged 
for these items will be set according to applicable federal and state statutes and 
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regulations.  The district will charge students for the cost of food, beverages, and the 
like that students purchase from a school store, vending machine, booster club, or from 
similar sources.  Students may be required to bring money or food for field trip lunches 
and similar activities. 

 
The maximum dollar amount charged by the district for the breakfast and lunch 
programs is as follows:  
• Breakfast Program – Grades K-12 

Adults  $2.00 
  Regular Price $1.35 
  Reduced Price $0.30 
• Lunch Program – Grades K-5 

Adults  $3.50 
    Regular Price $2.50 
    Reduced Price $0.40 
    Extra Milk  $0.45 
   Seconds  $0.50 to $1.50 
•   Lunch Program – Grades 6-12 
    Adults  $3.50 
    Regular Price $2.75 
    Reduced Price $0.40 
    Extra Milk  $0.45 
    Seconds  $0.50 to $1.50 

 
12. Charges for Musical Extracurricular Activities.  Students who qualify for fee waivers 

under this policy will be provided, at no charge, the use of a musical instrument in 
optional music courses that are not extracurricular activities.  For musical 
extracurricular activities, the school district will require students to provide the following 
equipment and/or attire: 
• Band      Students must provide their own 

         instruments and marching band  
         shoes, plus a suggested $10 
         uniform cleaning fee. 
 

• Swing Choir     Students must purchase outfits 
         and shoes selected by the  
         and/or student group. 
 
13. Contributions for Class Extracurricular Activities.  Students are eligible to 

participate in a number of unique extracurricular activities during their years in high 
school, including prom, various recognition’s dances, class trips, and graduation.  In 
order to fund these extracurricular activities, the school district will ask each student to 
make a contribution to their class’s fund.  The suggested donation to the class fund will 
be $5 to $100. 

 
Waiver Policy. 
Students who qualify for free or reduced-price lunches under United States Department of 
Agriculture child nutrition programs shall be provided a fee waiver or be provided the 
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necessary materials or equipment without charge for (1) participation in extracurricular 
activities, (2) materials for course projects, and (3) the use of a musical instrument in 
optional music courses that are not extracurricular activities.  Students are not required to 
participate in the free or reduced-price lunch program to qualify for the waivers provided in 
this section.  The district is not obligated to provide any particular type or quality of 
equipment or other material to eligible students.  Students who wish to be considered for 
waiver of a particular fee must submit a completed fee waiver application to their building 
principal.   
  
Voluntary Contributions to Defray Costs. 
When appropriate, the district will request donations of money, materials, equipment, or 
attire from parents, guardians, and other members of the community to defray the costs of 
providing certain services and activities to students.  These requests are not requirements, 
and staff members of the district are directed to communicate that fact clearly to students, 
parents and patrons. 
 
Student Fee Fund  
The school board established a Student Fee Fund.  The Student Fee Fund is a separate 
school district fund that will not be funded by tax revenue, and that will serve as a depository 
for all monies collected from students for (1) participation in extracurricular activities, (2) 
post-secondary education costs, and (3) summer school or night courses.  Monies in the 
Student Fee Fund shall be expended only for the purposes for which they were collected 
from students. 
 

Student Pick-Up 
Parents picking up elementary students should do so in the parking lot on the north side 
of the new elementary building or on Paw Print Road on the south side of the building.  

 
Student Records  

The Family Education Rights and Privacy Act (“FERPA”) provides parents certain rights 
with respect to their student’s education records.  These rights include the right to inspect 
and review the student’s education records within 45 days of the date the school receives 
a request for access; and the right to request the amendment of the student’s education 
records that you believe to be inaccurate.   
 
If parents believe one of their student’s records is inaccurate, they should write to the school 
principal, clearly identify the part of the record they want changed, and specify why they 
believe it is inaccurate.  If the school decides not to amend the record as requested, it will 
notify the parents of the decision and advise them of their right to a hearing regarding the 
request for amendment.   
 
Directory Information.  FERPA and the Nebraska Public Records Law authorize school 
districts to make "directory information" available for review at the request of non-school 
individuals.  These laws also give parents and guardians a voice in the decision-making 
process regarding the disclosure of directory information regarding their children. The 
school district has designated the following as directory information:  
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Name and grade, name of parent and/or guardian, address, telephone 
number, including the student’s cell phone number, e-mail address, date and 
place of birth, dates of attendance, the image or likeness of student in 
pictures, videotape, film or other medium, major field of study, participation in 
activities and sports, degrees and awards received, weight and height of 
members of athletic teams, most recent previous school attended, certain 
class work which may be published onto the Internet, classroom assignment 
and/or home room teacher, student ID number, user ID, or other unique 
personal identifier used by the student for purposes of accessing or 
communicating in electronic systems (but only if the identifier cannot be used 
to gain access to education records except when used in conjunction with 
one or more factors that authenticate the user’s identity, such as a personal 
identification number (PIN), password, or other factor known or possessed 
only the authorized user).  Directory information does not include a student’s 
social security number.  

 
Directory information about students may also be disclosed to outside organizations without 
a parent’s prior written consent.  Outside organizations include, but are not limited to, 
companies that market or manufacture class rings, sell student photographs or publish 
student yearbooks.   
 
Federal law requires school districts to provide military recruiters and institutions of higher 
education with the names, addresses, and telephone listings of high school students unless 
parents have notified the school district in writing that they do not want this information 
disclosed without prior written parental consent.  Military recruiters will be granted the same 
access to a student in a high school grade as is provided to postsecondary educational 
institutions or to prospective employers of such students. 
 
Parents who OBJECT to the disclosure of any directory information about their student 
should write a letter to the principal.  This letter should specify the particular categories of 
directory information that the parents do not wish to have released about their child or the 
particular types of outside organizations to which they do not wish directory information to 
be released.  This letter must be received by the school district no later than the last 
Friday in August of the current school year. 

 
Non-Directory Information 
All of the other personally identifiable information about students that is contained in this 
school district’s education records will generally not be disclosed to anyone outside the 
school system except under one of two circumstances: (1) in accordance with the 
provisions of the FERPA statutes and related administrative regulations, or (2) in 
accordance with the parent’s written instructions.   
 
One FERPA exception permits disclosure to school officials with legitimate educational 
interests without consent.  A school official includes, but is not necessarily limited to, a 
teacher or other educator, administrator, supervisor, instructor, or support staff member 
(including health or medical staff and law enforcement unit personnel); school board 
member; volunteer; contractor or consultant who, while not employed by the school, 
performs an institutional service or function for which the school would otherwise use its 
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own employees and who is under the direct control of the school with respect to the use 
and maintenance of PII from education records, such as an attorney, representative of the 
district’s insurance provider, auditor, medical consultant, therapist, or a third-party website 
operator who has contracted with the school district or its agent to offer online programs for 
the benefit of students and/or the district; members of law enforcement acting on behalf of 
the school district, a parent or student volunteering to serve on an official committee, such 
as a disciplinary or grievance committee; or a parent, student, or other volunteer assisting 
another school official in performing his or her tasks.  A school official typically has a 
“legitimate educational interest” if the official needs to review an education record in order 
to fulfill a school-related professional, contractual, statutory, or regulatory responsibility. 
 
The district will share information with the Department of Education necessary to comply 
with the requirement of state law that all third- year high school students take a college 
entrance exam.  Any redisclosure of information related to the administration of this exam 
shall be governed by the agreement between the Nebraska Department of Education and 
the third-party testing company. 
   
Transfer of Records Upon Student Enrollment 
Upon request, the school discloses education records without consent to officials of another 
school district in which a student seeks or intends to enroll.  The school is not obligated to 
inform parents when it makes a disclosure under this provision. 
 
Maintenance and Destruction 
All files or records shall be maintained so as to separate academic and disciplinary matters, 
and all disciplinary materials shall be removed and destroyed upon the pupil’s graduation 
or after his/her continuous absence from the school for a period of three years, and after 
authorization is given by the State Records Board pursuant to law.  
 
Complaints 
Individuals who wish to file a complaint with the U.S. Department of Education concerning 
alleged failures by the School to comply with the requirements of FERPA may contact the 
Office that administers FERPA: 

 
Family Policy Compliance Office 
U.S. Department of Education 

400 Maryland Avenue, SW 
Washington, DC 20202-4605 

 
Student Transfer or Withdrawal 

Students withdrawing or transferring to another school must inform the building principal.  
The administration will give necessary suggestions for a successful transfer.  Grades may 
be withheld pending payment of all school debts and obligations.  Complete cumulative 
records are transferred through the administrator’s office on request from the new school’s 
administration. 
 

Telephone Calls  
The school’s telephone may be used only with permission of staff.  However, use of school 
phones by students should be as limited as possible.  Parents should not plan to use the 



55 
 

school phones to contact students about pick-ups or visits to the homes of other students.  
Parents may call the school and leave a message with the office that will be given to the 
students between classes or during their study time.  When it is necessary for a student to 
use the school telephone, they will be allowed to do so when the telephone is not otherwise 
in use. 
 
Students who need to use their cell phones to make a phone call need to report to the office 
to place their call.  Students need to have approval from the administration before using 
their cell phones during school hours.  
 
Threat Assessment and Response 
The board of education is committed to providing a safe environment for members of the 
school community.  Students, staff and patrons are urged to immediately report any 
statements or behavior that makes the observer fearful or uncomfortable about the safety 
of the school environment. 

1. Definitions 

a. A threat is an expression of willful intent to physically or sexually harm 
someone or to damage property in a way that indicates that an individual 
poses a danger to the safety of school staff, students or other members of 
the school community.   

i. The threat may be expressed/communicated behaviorally, orally, 
visually, in writing, electronically, or through any other means.   

ii. A transient threat is an expression of anger or frustration that can be 
quickly or easily resolved.  

iii. A substantive threat is an expression of serious intent to harm others 
which includes, but is not limited to, any threat which involves a 
detailed plan and means 

b. A threat assessment is a fact-based process emphasizing an appraisal of 
observed (or reasonably-observable) behaviors to identify potentially 
dangerous or violent situations, to assessment them and to manage/address 
them.  Threat assessment is the process of distinguishing “transient” threats 
from serious ones in a systematic, data-informed way.   

i. The threat assessment process is distinct from student disciplinary 
procedures.  The mere fact that the district is conducting a threat 
assessment does not by itself necessitate suspension, expulsion or 
emergency exclusion without complying with state law and board 
policy related governing those actions.  

ii. The threat assessment process is distinct from specialized instruction 
which a student with a disability may receive from the school district.  
The school district will not change a student’s educational placement 
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as that term is used in the Individuals with Disabilities in Education Act 
solely as part of a threat assessment. 

2. Obligation to Report Threatening Statements or Behaviors. 

All staff and students must report substantive threats to a member of the administration 
immediately and comply with any other mandatory reporting obligations.  Staff and students 
who are unsure whether a threat is substantive or transient should report the situation. Staff 
and students must make such report regardless of the nature of the relationship between 
the individual who initiated the threat or threatening behavior and the person(s) who were 
threatened or who were the focus of the threatening behavior.  Staff and students must also 
make such reports regardless of where or when the threat was made or the threatening 
behavior occurred. 

THREATS OR ASSAULTS WHICH REQUIRE IMMEDIATE INTERVENTION SHOULD BE 
REPORTED TO THE POLICE AT 911 

3. Threat Assessment Team 
 
The threat assessment team (team) shall consist of the superintendent, building 
principals, guidance counselor, social worker, SPED director, school nurse, and school 
psychologist.  Local law enforcement will be involved as needed.  Not every team 
member need participate in every threat assessment.  If the threat has been made by or 
is directed towards, a student with a disability, the threat assessment team must include a 
staff member who is knowledgeable about special education services or Section 504 of 
the Rehabilitation Act, as appropriate.  Neither the student nor the student’s family 
members are part of the threat assessment team.  The team is responsible for 
investigating all reported threats to school safety, evaluating the significance of each 
threat, and devising an appropriate response.  The threat assessment team shall work 
closely with the crisis team in planning for crisis situations.  The threat assessment team 
shall be familiar with mental health resources available to students, staff and patrons and 
shall collaborate with local mental health service providers as appropriate. 
 
4. Threat Assessment Investigation and Response 

When a threat is reported, the school administrator shall initiate an initial inquiry/triage and, 
in consultation with members of the threat assessment team, make a determination of the 
seriousness of the threat as expeditiously as possible.  The school administrator must 
contact law enforcement if the administrator believes that an individual poses a clear and 
immediate threat of serious violence.   

If there is no reasonably apparent imminent threat present or once such an imminent threat 
is contained, the threat assessment team will meet to evaluate and respond to the 
threatening behavior.  The superintendent may, but is not required to, review the following 
types of information:  

• Review of the threatening behavior and/or communication; 
• Interviews with the individuals involved including students, staff members, and family 

members as necessary and/or appropriate; 
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• Review of school and other records for any prior history or interventions with the 
students involved;  

• Any other investigatory methods that the law enforcement unit determines to be 
reasonable and useful. 

At the conclusion of the investigation, the team will determine what, if any, response to the 
threat is appropriate.  The team is authorized to disclose the results of its investigation to 
law enforcement and to the target(s) of any threatened acts.  The team may refer the 
individual of concern to the appropriate school administrator for consequences under the 
school’s student discipline policy or, if appropriate, report results of its investigation to the 
student’s individualized education plan team.  Regardless of threat assessment activities, 
disciplinary action and referral to law enforcement will occur consistent with board policy 
and Nebraska law. 

5. Communication with the Public about Reported Threats 
 
To the extent possible, the team will keep members of the school community 
appropriately informed about substantive threats and about the team’s response to those 
threats.  This communication may include oral announcements, written communication 
sent home with students, or communication through print or broadcast media.  However, 
the team will not reveal the identity of the individual of concern or of any target(s) of 
threatened violence unless permitted by law. 
 
6. Coordination with the Crisis Team After Resolution of Threat 
 
The threat assessment team will confer with the district’s crisis team after a threat has 
been investigated to provide the crisis team with information that the crisis team may use 
in assessing or revising the district’s All Hazard School Safety Plan. 

 
Tornado Drill Procedures 

The school intercom system will notify classrooms of tornado drills.  PreK-6 teachers are to 
move their students to the designated tornado shelter.  Students will put their arms over 
their ears, hands on top of their heads, and assume a kneeling position towards the wall.  
 
In the event of a tornado warning, students will remain at school until the danger passes.  
If tornado sirens go off, teachers will move students to the designated tornado shelter.  
Parents will not be able to pick students up at such time.  

 
Transportation Services 

The district operates school buses as a convenience for students and parents.  These 
buses operate for the transportation of students living outside the city limits of Superior and 
who attend Superior Public Schools. They represent a substantial investment, and students 
are expected to care for and respect them.  The bus stop is located on the east side of the 
elementary building.  This loading area is reserved for buses only during the afternoon. 
 
Questions concerning scheduling and routes of buses should be directed to the Bus 
Supervisor (402-879-3257 ext. 204).  Problems on the bus should be directed to the 
particular bus driver and bus supervisor.  
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Transportation to School 
 
Students who ride the bus to school will arrive in time for them to eat breakfast at school.  
Parents must contact their bus driver if a student will not ride the bus on a given day.  Bus 
drivers endeavor to adhere to their schedule, and will wait for riders only a short period of 
time so as not to jeopardize the time remaining for the rest of their schedule.   
 
Non-resident or option enrollment students may ride the buses, but they will be charged a 
fee to be established by the board of education. 
 
Bus Regulations                                    
Students who are passengers in school buses are to abide by the same rules that apply to 
classroom conduct.  The bus drivers have the same authority as teachers while transporting 
students.  If a student misbehaves on the bus, the driver is expected to report the incident 
to the administration.  If misconduct reoccurs, the student will not be allowed to ride the 
bus.  
Students must comply with the following rules and all school conduct rules and directives 
while riding in school vehicles.  In addition, students must also comply with the student 
code of conduct while riding in school vehicles.  If misconduct is recurring, the student will 
not be allowed to ride the bus. 

a) Rules of Conduct on School Vehicles:   
1) Students must obey the driver and any authorized bus monitors 

promptly.  
2) Students must be on time at the designated bus stops; the bus cannot 

wait beyond its regular time schedule for tardy pupils. 
3) Students must wait in a safe place for the bus to arrive, clear of traffic 

and away from where the vehicle stops. 
4) Students are prohibited from fighting, engaging in bullying, 

harassment, shouting or horseplay.  
5) Students must enter the bus without crowding or disturbing others and 

go directly to their assigned seats.  
6) If seats are assigned, students must occupy the seat assigned to them.  
7) Students must remain seated and keep aisles and exits clear while the 

vehicle is moving.  Students may not attempt to get on or off a moving 
bus. 

8) Students must refrain from unnecessary conversation with the driver.  
9) Students are prohibited from throwing or passing objects on, from, or 

into vehicles.  
10) Students may not use profane language, obscene gestures, tobacco, 

alcohol, drugs or any other controlled substance on the vehicles.  
11) Students may not carry weapons, look-a-like weapons, hazardous 

materials, nuisance items or animals onto the vehicle.  
12) Students may carry on conversations in ordinary tones, but may not 

be loud or boisterous.  Students must be absolutely quiet when the 
vehicle approaches a railroad crossing and any time the driver calls for 
quiet. 
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13) Students may not open windows without permission from the driver.  
Students may not dangle any item (e.g. legs, arms, backpacks) out of 
the windows.   

14) Students must not at any time put hands, arms, or heads out of the 
bus windows. 

15) Student must secure any item or items that could break or produce 
injury if tossed about the inside of the vehicle if the vehicle were 
involved in an accident 

16) Student must respect the rights and safety of others at all times. 
17) Students must help keep the vehicle clean, sanitary and orderly.  

Students must remove all personal items and trash upon exiting.  
Students must not throw items on the floor or out of the windows of the 
bus. 

18) Students may not leave or board the vehicle at locations other than the 
assigned stops at home or school unless written parental permission 
is provided. 

19) Students must wait for the signal from the driver to cross a road or 
highway.  Once given signal, students must cross promptly.  The 
crossing should be made approximately ten (10) feet in front of the 
bus, in full view of the driver.  

20) All students riding to an elementary school function on the bus will 
return on the bus.  The only exception will be when a parent or 
guardian personally requests permission to take their son or daughter 
home. 
 

b) Consequences 
Drivers must promptly report all student misconduct to the administration.  
These reports may be oral or written.  Students who violate the Rules for 
Conduct will be referred to their building principal for discipline.  Disciplinary 
consequences may include a note home to parents, suspension of bus riding 
privileges, exclusion from extracurricular activities, in-school suspension, 
short term or long term suspension from school, and/or expulsion.   
These consequences are not progressive, and school officials have discretion 
to impose any listed punishment they deem appropriate, in accordance with 
state and federal law and board policy. 

c) Records 
Records of vehicle misconduct will be forwarded to the appropriate building 
principal and will be maintained in the same manner as other student 
discipline records.  Reports of serious misconduct may be forwarded to law 
enforcement. 

 
d) Procedures Concerning Regular Bus Routes 

1) Requests to be dropped off at a point not on the regular route will not 
be accommodated unless extenuating circumstances arise and the 
request is approved by the transportation director or administration.  

2) Students who are not regular route riders may not ride the bus home 
with a friend unless written permission is presented to the bus driver 
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ahead of time by the parent of the non-route rider.  The written 
permission should include the non-route rider’s name, the date, the 
signature of the non-rider’s parent, and the place approved for drop 
off.  

3) Non-route riders requests may not be granted if it causes 
overcrowding of the vans or buses (vans have a 10-rider plus driver 
maximum occupancy).  

4) Students not following bus rules may not be allowed to use bus 
services. 

 
P.M. Shuttle Bus Information 
The shuttle buses drop off elementary students at the Kingswood Court Assisted Living 
block and the City Park.  There is no morning shuttle bus service.  Drop-off time after 
school is 3:50 P.M.  All times may be adjusted as needed.  Students not following bus-
riding rules may not be allowed to use the shuttle bus service.  Only elementary students 
will be allowed to use the P.M. shuttle bus.  Jr./Sr. high students who do not have an 
elementary sibling will not be permitted to ride the shuttle bus.  
 
Transportation to Activities 
The school district provides transportation to students who are participating in school-
sponsored events and they must ride to those events in a school vehicle.  Students who 
wish to take private transportation home from a school event must submit a release form 
to the sponsor which has been signed by that student’s parent.   
 

 
Video Surveillance and Photographs 

The Board of Education has authorized the use of video cameras on school district property 
to ensure the health, welfare and safety of all staff, students and visitors, and to safeguard 
District facilities and equipment.  Video cameras may be used in locations deemed 
appropriate by the Superintendent.  
 
Notice is hereby given that video surveillance may occur on Superior Public Schools District 
0011 property.  If a video surveillance recording captures a student or other building user 
violating school policies or rules or local, state, or federal laws, it may be used in appropriate 
disciplinary proceedings against the student or other building user and may also be 
provided to law enforcement agencies. 
 
Unless otherwise authorized by board policy or law, students are prohibited from making 
audio or video recordings during the school day on school grounds; when being transported 
to and from school activities or programs in a vehicle owned, leased, or contracted by a 
school being used for a school purpose by a school employee or by his or her designee; or 
at a school-sponsored activity or athletic event, unless the recording is made in a manner 
permitted by the school for members of the public.  In such an instance, the students remain 
subject to the district’s appropriate use and student discipline policies.   For example, 
students are not prohibited from making recordings of an athletic event for their personal 
use similar to a parent or other patron are permitted, subject to other applicable board 
policy.  However, this policy generally prohibits students from using smart-speakers or other 
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devices which actively or passively create or transmit audio or video recordings, including 
Google Home, Amazon Alexa, Apple HomePod, and AngelSense devices.   
 
An exception will be made to this policy if photographs or video recordings are necessary 
to accommodate a student’s disability or are required by the student’s Individualized 
Education Plan (IEP) or Section 504 Plan.   
 
In no event shall photographs or video recordings be taken or made in restrooms, locker 
rooms, or other areas where there is a reasonable expectation of privacy.  Students who 
violate this policy may be subject to discipline up to and including expulsion. 
 

Visits to the School 
The board and staff of the school district welcome members of the community and other 
interested persons to visit the school.  All visitors must report to the office.  Students 
wishing to bring a visitor must have approval from the principal or classroom teacher at 
least 48 hours (2 days) prior to the visit.  The following stipulations shall also apply to 
visitors other than parents/guardians: 
1. No visits during the first four (4) weeks of the school year.  
2. Visits during the last three (3) weeks of the school year are not advisable.  
3. Visiting students must be enrolled in another school district.  
4. Visiting students in pre-school, kindergarten, first, or second grade must be 

accompanied by parents or an adult. 
5. Visiting students in grades 3, 4, 5 may visit relatives or friends by permission from the 

building principal. 
6. Visits should be kept to two (2) hours in length. 
7. Each visitor will be given a visitor’s pass that must be worn at all times.   

 
Weather-Related School Closing 

The Superintendent will occasionally announce an emergency early school dismissal, late 
start, or cancellation of school due to extreme heat, snow or ice.  School closings will be 
announced via radio on KRFS.  Closing information will also be made available via 
television on NBC Nebraska Channel 4, KOLN/KGIN Channels 9/10, and NTV channel 
13.  JMC Text messaging and/or email notification is also available. Please contact 
the school if you are interested in getting signed up for the JMC text messaging 
and/or email program.  An automated calling service will also be utilized for 
notifications. 
 
Parents should assume that school is open and a regular schedule is being followed if there 
is no announcement concerning the school district.  Please do not call the school or 
individual staff members to find out whether school is being canceled.  Parents who do not 
believe it is safe to transport their students to school may keep their students home after 
contacting the district office. 

 
If schools are closed due to severe weather conditions, all after-school activities will be 
canceled. 



62 
 

  
SECTION THREE 

 
STUDENT DISCIPLINE 

 
 

General Discipline Philosophy  
The school has the authority and responsibility to regulate student conduct on 
school property, in school vehicles, during school related activities away from 
school and while students are traveling to and from school. The Board of Education, 
any school district employee, or any designated agent of the school district has the 
responsibility and authority to regulate student conduct and impose disciplinary sanctions.  
Sanctions which may be imposed for violating school regulations shall include, but are not 
limited to, conferences, detention, restriction from activities, administrative suspension, 
and/or expulsion.  Sanctions shall be reasonable and consistently applied for the violation 
and the student involved, and imposed with a consideration for the student’s rights to an 
education and due process of law.  
 
Extracurricular activities including athletics, cheerleading, band, chorus, and club activities, 
are governed by the Student Activity Handbook.  Students who are involved in 
extracurricular activities may face consequences related to the activity in addition to the 
consequences discussed in this handbook. 

 
The school district reserves the right to refer to the appropriate non-school agency any act 
or conduct of its students which may constitute a crime under federal, state, county, or local 
law. The administration will cooperate with these agencies in their investigations. 

 
Forms of School Discipline 

Administrative and teaching personnel may take actions regarding student behavior which 
are reasonably necessary to aid the student, further school purposes, or prevent 
interference with the educational process. Such actions may include, but need not be 
limited to, counseling of students, parent conferences, referral to restorative justice 
practices or services, rearrangement of schedules, requirements that a student remain in 
school after regular hours to do additional work, restriction of extracurricular activity, or 
requirements that a student receive counseling, psychological evaluation, or psychiatric 
evaluation upon the written consent of a parent or guardian to such counseling or 
evaluation.  The actions may also include in-school suspensions during the day or 
mandatory attendance at Saturday school.  When in-school suspensions, after-school 
assignments, Saturday School or other disciplinary measures are assigned, the student is 
responsible for complying with such disciplinary measures; a failure to serve such assigned 
discipline as directed will serve as grounds for further discipline, up to expulsion from 
school.  District administrators may develop building-specific protocols for the imposition of 
student discipline.  
 
In this section, references to "Principal" shall include building principals, the principal's 
designee, or other appropriate school district administrators.   
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Any statement, notice, recommendation, determination, or similar action specified in this 
section shall be effectively given at the time written evidence thereof is delivered personally 
to or upon receipt of certified or registered mail or upon actual knowledge by a student or 
his or her parent or guardian. 
 
Any student who is suspended or expelled from school pursuant to this section may not 
participate in any school activity during the duration of that exclusion including adjacent 
school holidays and weekends.  The student activity eligibility of a student who is 
mandatorily reassigned shall be determined on a case-by-case basis by the principal of the 
building to which the student is reassigned.   

 
After School Sessions and Detentions  
Teachers and administrators may require students to stay after school or to serve a 
detention when the student violates any of the rules contained in this handbook or violates 
classroom-specific conduct rules set by individual teachers.  
 
Students who may have to stay after school will be allowed to telephone parents and advise 
them of the situation.  Students who ride the bus home from school will be given a 24-hour 
notice of after-school time or a detention so that the parents may make plans to pick up the 
student the following day.  We realize this could be an inconvenience to parents, however, 
the after-school time is important and should be reserved for all students who need it.  
Teachers will utilize such times sparingly and for good reason.  We ask your sincere 
cooperation for full effectiveness.  
 

• After-school sessions will not exceed 30 minutes from the time of dismissal and 
are to be served in the teacher's room.  A student who fails to attend an after school 
session may be given a detention by the teacher or may face additional disciplinary 
consequences up to and including long-term suspension and/or expulsion.  A 
student who has a conflict with an after-school session is responsible for working 
it out with the teacher. 

 
• Detentions are 30 minutes, served in the central office. 

 
After a student receives a third detention in the school year the student will receive a one 
(1) day in-school suspension.  Parents will be notified by phone or mail of the suspension 
and the student will be allowed to return to classes after the suspension.  
 
After a student receives a sixth detention, a one (1) day out-of-school suspension or a one 
(1) day parent/guardian supervised suspension.  A conference involving the student, 
teacher, parents, and administrator intended to develop a behavior plan will be required 
before the student is allowed to return to classes.  Students who receive multiple  
detentions in one semester will face escalating consequences up to and including possible 
suspension or expulsion 
 
Emergency Exclusion 
Students may be emergency excluded from school pursuant to the board's separate policy 
on emergency exclusion or state law.  
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Short-Term Suspension 
The Principal or the Principal’s designee may exclude a student from school or any school 
function for a period of up to five school days (short-term suspension) on the following 
grounds: 
 
1. Conduct constituting grounds for expulsion as hereinafter set forth; or 
 
2. Other violations of rules and standards of behavior adopted by the board of education 

or the administrative or teaching staff of the school, which occur on or off school 
grounds, if such conduct interferes with school purposes or there is a nexus between 
such conduct and school. 

 
The following process will apply to short-term suspensions: 
 
1. The Principal shall make a reasonable investigation of the facts and circumstances.  

Short-term suspension shall be imposed only after a determination that the suspension 
is necessary to help any student, to further school purposes, or to prevent an 
interference with school purposes. 

 
2. Prior to commencement of the short-term suspension, the student will be given oral or 

written notice of the charges against the student.  The student will be advised of what 
he/she is accused of having done, an explanation of the evidence the authorities have, 
and an opportunity to explain his/her version of the facts. 

 
3. Within 24 hours or such additional time as is reasonably necessary following the 

suspension, the Principal will send a written statement to the student and the student's 
parent or guardian, describing the student's conduct, misconduct or violation of the rule 
or standard and the reasons for the action taken.  An opportunity will be given to the 
student, and the student's parent or guardian, to have a conference with the Principal 
ordering the short-term suspension before or at the time the student returns to school.  
The Principal shall determine who, in addition to the parent or guardian, is to attend the 
conference. 

 
4. Students who are short-term suspended will be given the opportunity to complete class 

work, including but not limited to examinations, under the following conditions outlined 
by the principal at the time of the suspension. 

 
Weapons and/or Firearms 
Students may be disciplined for the possession of weapons and/or firearms pursuant to the 
board's separate policy on weapons and firearms or state law.   
 
Long-Term Suspension   
Students may be excluded by the Principal from school or any school function for a period 
of more than five school days but less then twenty school days (long-term suspension) for 
any conduct constituting grounds for expulsion as hereinafter set forth.  The process for 
long-term suspension is set forth below. 
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Expulsion 

Meaning of Expulsion.  Expulsion means exclusion from attendance in all schools, 
grounds and activities of or within the system for a period not to exceed the remainder 
of the semester in which it took effect unless the misconduct occurred (a) within ten 
school days prior to the end of the first semester, in which case the expulsion shall 
remain in effect through the second semester, or (b) within ten school days prior to the 
end of the second semester, in which case the expulsion shall remain in effect for 
summer school and the first semester of the following school year, or (c) unless the 
expulsion is for conduct specified in these rules or in law as permitting or requiring a 
longer removal, in which case the expulsion shall remain in effect for the period specified 
therein.  Such action may be modified or terminated by the school district at any time 
during the expulsion period. 

 
Summer Review.  Any expulsion that will remain in effect during the first semester of 
the following school year will be automatically scheduled for review before the beginning 
of the school year.  The review will be conducted by the hearing officer who conducted 
the initial expulsion hearing, or a hearing officer appointed by the Superintendent in the 
event no hearing was previously held or the initial hearing officer is no longer available 
or willing to serve, after the hearing officer has given notice of the review to the student 
and the student's parent or guardian.  This review shall be limited to newly discovered 
evidence or evidence of changes in the student's circumstances occurring since the 
original hearing.  This review may lead to a recommendation by the hearing officer that 
the student be readmitted for the upcoming school year.  If the school board or board of 
education or a committee of such board took the final action to expel the student, the 
student may be readmitted only by action of the board.  Otherwise the student may be 
readmitted by action of the Superintendent. 

 
Suspension of Enforcement of an Expulsion:  Enforcement of an expulsion action 
may be suspended (i.e., "stayed") for a period of not more than one full semester in 
addition to the balance of the semester in which the expulsion takes effect, and as a 
condition of such suspended action, the student may be assigned to a school, class, or 
program/plan and to such other consequences which the school district deems 
appropriate.   

 
Alternative School or Pre-expulsion Procedures. The school shall either provide an 
alternative school, class or educational program for expelled students or shall follow the 
pre-expulsion procedures outlined in Neb. Rev. Stat. 79-266.   
 
Expulsion for Causing Personal Injury or for Possessing a Dangerous Weapon 
Other than a Firearm 
If a student is expelled for the use of force, or causing or attempting to cause personal 
injury to another individual, or for knowingly and intentionally possessing or transmitting 
a dangerous weapon other than a firearm, the expulsion shall be for a period not to 
exceed the remainder of the school year in which it took effect if the misconduct occurs 
during the first semester.  If the expulsion takes place during the second semester, the 
expulsion may remain in effect for the first semester of the following year.  
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Automatic Review of Expulsions Which Continue During the First Semester of the 
Following Year  
Any expulsion that will remain in effect during the first semester of the following school 
year shall be automatically scheduled for review and shall be reviewed by the Hearing 
Examiner before the beginning of the school year.  The review shall take place after the 
Hearing Examiner has given notice of the review to the student and the student’s parent 
or guardian.  The review shall be limited to newly discovered evidence or evidence of 
changes in the student’s circumstances occurring since the original hearing.  If there is 
no such evidence, the Hearing Examiner need not provide a hearing in order to 
complete his or her review.  
 
The Hearing Examiner may make a recommendation that the student be readmitted for 
the upcoming school year.  The student may be readmitted by action of the 
Superintendent unless the School Board took the final action to expel the student.  
Under such circumstances, the student may be readmitted only by action of the board.  
 
Use of Force 
In the event a student is expelled for the knowing and intentional use of force in causing 
or attempting to cause personal injury to a school employee, school volunteer, or 
student, or the knowing and intentional possession, use, or transmission of a dangerous 
weapon other than a firearm, the expulsion shall be for a period not to exceed the 
remainder of the school year in which it took effect if the misconduct occurs during the 
first semester.  If the expulsion takes place during the second semester, the expulsion 
may remain in effect for the first semester of the following year.  Such action may be 
modified or terminated by the school district at any time during the expulsion period.  
 
Firearms 
When a student is determined to have knowingly and intentionally possessed, used, or 
transmitted a firearm as defined by 18 U.S.C. 921, as that statute existed on January 1, 
1995, to expel such student for a period of not less than one year if such conduct 
occurred on school grounds, in a school owned vehicle being used for school purpose, 
or at a school sponsored activity or athletic event.  Nothing in this policy, however, shall 
prohibit the superintendent of schools or the board of education from modifying such 
required expulsion on an individual basis.  This policy shall not apply to the issuance of 
firearms to, or possession of firearms by, members of the reserve officer training corp., 
or to firearms that may lawfully be possessed by the person receiving instruction under 
the immediate supervision of an adult instructor who may lawfully possess firearms.  

 
Grounds for Short-Term Suspension, Long-Term Suspension, Expulsion or Mandatory 
Reassignment:  

The following conduct constitutes grounds for long-term suspension, expulsion, or 
mandatory reassignment, subject to the procedural provisions of the Student Discipline Act, 
Neb. Rev. Stat. § 79-254 through 79-296, when such activity occurs on school grounds, in 
a vehicle owned, leased, or contracted by a school being used for a school purpose or in a 
vehicle being driven for a school purpose by a school employee or by his or her designee, 
or at a school-sponsored activity or athletic event: 
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1. Use of violence, force, coercion, threat, intimidation, or similar conduct in a manner 
that constitutes a substantial interference with school purposes; 

2. Willfully causing or attempting to cause substantial damage to property, stealing or 
attempting to steal property of substantial value, or repeated damage or theft 
involving property; 

3. Causing or attempting to cause personal injury to a school employee, to a school 
volunteer, or to any student.  Personal injury caused by accident, self-defense, or 
other action undertaken on the reasonable belief that it was necessary to protect 
some other person shall not constitute a violation of this subdivision; 

4. Threatening or intimidating any student for the purpose of or with the intent of 
obtaining money or anything of value from such student; 

5. Knowingly possessing, handling, or transmitting any object or material that is 
ordinarily or generally considered a weapon (see also board policy on weapons and 
firearms); 

6. Engaging in the unlawful possession, selling, dispensing, or use of a controlled 
substance or an imitation controlled substance, as defined in section 28-401, a 
substance represented to be a controlled substance, or alcoholic liquor as defined 
in section 53-103.02 or being under the influence of a controlled substance or 
alcoholic liquor (note:  the term “under the influence” for school purposes has a less 
strict meaning than it does under criminal law; for school purposes, the term means 
any level of impairment and includes even the odor of alcohol on the breath or 
person of a student; also, it includes being impaired by reason of the abuse of any 
material used as a stimulant); 

7. Public indecency as defined in section 28-806, except that this prohibition shall apply 
only to students at least twelve years of age but less than nineteen years of age; 

8. Engaging in bullying as defined in section 79-2,137 and in these policies; 
9. Sexually assaulting or attempting to sexually assault any person if a complaint has 

been filed by a prosecutor in a court of competent jurisdiction alleging that the 
student has sexually assaulted or attempted to sexually assault any person, 
including sexual assaults or attempted sexual assaults that occur off school grounds 
not at a school function, activity, or event.  For purposes of this subdivision, sexual 
assault means sexual assault in the first degree as defined in section 28-319, sexual 
assault in the second degree as defined in section 28-320, sexual assault of a child 
in the second or third degree as defined in section 28-320.01, or sexual assault of a 
child in the first degree as defined in section 28-319.01, as such sections now 
provide or may hereafter from time to time be amended; 

10. Engaging in any other activity forbidden by the laws of the State of Nebraska which 
activity constitutes a danger to other students or interferes with school purposes; or  

11. A repeated violation of any of the following rules, or a single violation if the conduct 
amounts to a criminal act, if such violations constitute a substantial interference with 
school purposes: 

a. The use of language, written or oral, or conduct, including gestures, which is 
profane or abusive to students or staff members.  Profane or abusive 
language or conduct includes, but is not limited to, that which is commonly 
understood and intended to be derogatory toward a group or individual based 
upon race, sex, national origin, or religion; 

b. Dressing or grooming in a manner which violates the school district’s dress 
code and/or is dangerous to the student's health and safety, a danger to the 
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health and safety of others, or which is disruptive, distracting or indecent to 
the extent that it interferes with the learning and educational process; 

c. Violating school bus rules as set by the school district or district staff; 
d. Possessing, using, selling, or dispensing tobacco, drug paraphernalia, an 

electronic nicotine delivery system, or a tobacco imitation substance or 
packaging, regardless of form, including cigars, cigarettes, chewing tobacco, 
and any other form of tobacco, tobacco derivative product or imitation, or 
such as electronic cigarettes, vapor pens, etc.; 

e. Possessing, using, selling, or dispensing any drug paraphernalia or imitation 
of a controlled substance regardless of whether the actual substance 
possessed is a controlled substance by Nebraska law;  

f. Possession of pornography;  
g. Sexting or the possession of sexting images (a combination of sex and texting 

- the act of sending sexually explicit messages or photos electronically); 
h. Engaging in initiations, defined as any ritualistic expectations, requirements, 

or activities placed upon new members of a school organization for the 
purpose of admission into the organization, even if those activities do not rise 
to the level of “hazing” as defined below.  Initiations are prohibited except by 
permission of the superintendent; 

i. Engaging in hazing as defined by state law and this policy.  Hazing is defined 
as any activity by which a person intentionally or recklessly endangers the 
physical or mental health or safety of an individual for the purpose of initiation 
into, admission into, affiliation with, or continued membership in any school 
organization.  Under state criminal law, hazing activities include, but are not 
limited to, whipping, beating, branding, an act of sexual penetration, an 
exposure of the genitals of the body done with the intent to affront or alarm 
any person, a lewd fondling or caressing of the body of another person, forced 
and prolonged calisthenics, prolonged exposure to the elements, forced 
consumption of any food, liquor, beverage, drug, or harmful substance not 
generally intended for human consumption, prolonged sleep deprivation, or 
any brutal treatment or the performance of any unlawful act that endangers 
the physical or mental health or safety of any person. For purposes of school 
rules, hazing also includes any activity expected of someone joining a group, 
team, or activity that humiliates, degrades or risks emotional and/or physical 
harm, regardless of the person's willingness to participate; personal 
servitude; restrictions on personal hygiene; yelling, swearing and insulting 
new members/rookies; being forced to wear embarrassing or humiliating 
attire in public; consumption of vile substances or smearing of such on one's 
skin; binge drinking and drinking games; sexual simulation and sexual 
assault; 

j. Bullying which shall include cyber-bullying, defined as the use of the internet, 
including but not limited to social networking sites such as Facebook, cell 
phones or other devices to send, post or text message images and material 
intended to hurt or embarrass another person.  This may include, but is not 
limited to; continuing to send e-mail to someone who has said they want no 
further contact with the sender; sending or posting threats, sexual remarks or 
pejorative labels (i.e., hate speech); ganging up on victims by making them 
the subject of ridicule in forums, and posting false statements as fact intended 
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to humiliate the victim; disclosure of personal data, such as the victim's real 
name, address, or school at websites or forums; posing as the identity of the 
victim for the purpose of publishing material in their name that defames or 
ridicules them; sending threatening and harassing text, instant messages or 
emails to the victims; and posting or sending rumors or gossip to instigate 
others to dislike and gang up on the target; 

k. Violation of the district’s computer acceptable computer use policy are subject 
to discipline, up to and including expulsion; and 

l. Knowingly possessing, handling, or transmitting any object or 
material that is ordinarily or generally considered a simulated or  
“look-a-like” weapon; 

m. Using any object to simulate possession of a weapon;  
n. Knowingly making a false statement or knowingly submitting false 

information during the Title IX grievance process or any other 
school investigation or making a materially false statement in bad 
faith in the course of a Title IX grievance proceeding or any other 
school investigation; and 

o. Any other violation of a rule or regulation established by a school district staff 
member pursuant to authority delegated by the board. 

 
The length of any suspension, expulsion, or mandatory reassignment shall be as provided 
or allowed by law. 
 

Reporting Requirement to Law Enforcement 
 
Violations of this section will result in a report to law enforcement if:  
 

1. The violation includes possession of a firearm; 
2. The violation results in child abuse; 
3. It is a violation of the Nebraska Criminal Code that the administration believes cannot 

be adequately addressed by discipline from the school district; 
4. It is a violation of the Nebraska Criminal Code that endangers the health and welfare 

of staff or students; or 
5. It is a violation of the Nebraska Criminal Code that interferes with school purposes.  

 
Due Process Afforded to Students Facing Long-term Suspension or Expulsion 

The following procedures shall be followed with regard to any long-term suspension, 
expulsion or mandatory reassignment. 
 

1. On the date of the decision to discipline, the Principal shall file with the 
Superintendent a written charge and a summary of the evidence supporting such 
charge.   

 
2. The Principal shall serve the student and the student's parents or guardian with a 

written notice by registered or certified mail or personal service within two school 
days of the date of the decision to recommend long-term suspension or expulsion.  
The notice shall include the following: 
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a. The rule or standard of conduct allegedly violated and the acts of the student 
alleged to constitute a cause for long-term suspension, expulsion, or 
mandatory reassignment, including a summary of the evidence to be 
presented against the student; 

 
b. The penalty, if any, which the principal has recommended in the charge and 

any other penalty to which the student may be subject; 
 

c. A statement that, before long-term suspension, expulsion, or mandatory 
reassignment for disciplinary purposes can be invoked, the student has a 
right to a hearing, upon request, on the specified charges; 

 
d. A description of the hearing procedures provided by the act, along with 

procedures for appealing any decision rendered at the hearing; 
 

e. A statement that the principal, legal counsel for the school, the student, the 
student's parent, or the student's representative or guardian has the right (i) 
to examine the student's academic and disciplinary records and any affidavits 
to be used at the hearing concerning the alleged misconduct and (ii) to know 
the identity of the witnesses to appear at the hearing and the substance of 
their testimony; and 

 
f. A form on which the student, the student's parent, or the student's guardian 

may request a hearing, to be signed by such parties and delivered to the 
principal or superintendent in person or by registered or certified mail. 

 
3. When a notice of intent to discipline a student by long-term suspension, expulsion, 

or mandatory reassignment is filed with the superintendent, the student may be 
suspended by the principal until the date the long-term suspension, expulsion, or 
mandatory reassignment takes effect if no hearing is requested or, if a hearing is 
requested, the date the hearing examiner makes the report of his or her findings and 
a recommendation of the action to be taken to the superintendent, if the principal 
determines that the student must be suspended immediately to prevent or 
substantially reduce the risk of (a) interference with an educational function or school 
purpose or (b) a personal injury to the student himself or herself, other students, 
school employees, or school volunteers. 

 
4. Nothing in this policy shall preclude the student, student's parents, guardian or 

representative from discussing and settling the matter with appropriate school 
personnel prior to the hearing stage. 

 
5. If a hearing is requested within five days after receipt of the notice, the 

Superintendent shall appoint a hearing officer who shall follow the "hearing 
procedures" outlined below. 

 
6. If a hearing is requested more than five school days following the receipt of the 

written notice, but not more than thirty calendar days after receipt, the 
Superintendent shall appoint a hearing officer who shall follow the "hearing 
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procedures" outlined below, except that the time constraints set forth may differ as 
provided by law and this policy.  The student shall be entitled to a hearing but the 
consequence imposed may continue in effect pending final determination.   

 
7. If a request for hearing is not received within thirty calendar days following the 

mailing or delivery of the written notice, the student shall not be entitled to a hearing. 
 
In the event a hearing is requested, the hearing, hearing procedures, the student's rights 
and any appeals or judicial review permitted by law shall be governed by the applicable 
provisions of the Nebraska Student Discipline Act (Neb. Rev. Stat. § 79-254 to 79-294).  
The school district will provide parents with copies of the relevant statutes upon request. 
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SECTION FOUR 
FORMS AND NOTICES 

 
 

Section Four 
Forms and Signature Pages 

 
The section contains forms for student and parents to utilize during the school year.  The 
colored page forms will be sent home in your child’s Red Folder and must be completed 
and returned to the school by:  August 24, 2020. 

 
PBiS Information for parent information ..........     page 73 
PBiS Matrices for parent information ..............     page 74-75 
Parent-Student-Teacher Compact for parent information  page 76 
 
FORMS THAT NEED TO BE RETURNED TO SCHOOL (Sent home in Red Folders) 
 
1. Student Handbook Receipt Form          (Yellow Form in Red Folder)           Page 77 
 
2. Emergency Contact Information Form   (Green Form in Red Folder)           Page 78 
 
3. Superior School District and Personal Technology Usage Agreement  
                                                                  (Blue Form in Red Folder)        Pages 79-80 
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PBIS 
 
Superior Elementary is a Nebraska PBIS School.  PBIS stands for Positive Behavior 
Interventions and Supports.  It is an evidence-based, data-informed process that works to 
increase student achievement, school attendance, and school success while decreasing 
challenging student behaviors.  Our school wide umbrella expectations are Considerate, 
Accountable, Teamwork, and Safe (C.A.T.S.).  We have implemented our school wide 
PBIS expectations in six common areas on the school campus. Each year classroom 
teachers along with input from their students will develop classroom expectations to be 
implemented.  The specific expectations for each common area at Superior Elementary are 
listed on the next page.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



74 
 

Common Area Expectations 
 
Location Considerate Accountable Teamwork Safe 

Hallways Keep hands and feet to 
yourself. 
 
Make room for others 
passing. 
 
Walk on the right side. 
 
Visit quietly in groups of 
2-3.  
 
In larger groups the line 
is silent. 
 
Greet others 
appropriately       (smile, 
wave, “hello”).  

Keep lockers 
neat and 
closed. 

Help others pick 
up dropped 
items. 
 
Pick up trash on 
the floor. 
 
Keep hands, feet 
and face off 
walls, lockers and 
windows. 
 
Use door handles 
to open doors. 

Use your walking 
feet. 
 
Eyes looking 
forward. 
 
Walk facing forward. 

Bathrooms Enter Quietly. 
 
Keep hands and feet to 
yourself. 
 
Flush, Don’t Rush. 
 
Dry to 5. 
 
Leave Quietly. 

Take 2 
minutes. 
 
Be neat and 
check the 
seat.  

Report messes or 
accidents to an 
adult. 
 
Keep your 
space        while 
you wait.  
 
Keep it clean. 

Use walking feet. 
 
Keep feet on the 
floor. 
 
Wash hands with 
soap and shake 
them over the sink. 

Cafeteria Use please and thank 
you with lunch staff. 
 
Visit quietly 
with      others near you. 
 
Keep hands and feet to 
yourself. 

Keep your 
space/table 
area clean. 
 
Get 
everything 
you need the 
first time in 
line. 
 
Take 
appropriate 
amounts of 
food. 

Return 
unopened/sealed 
items to 
designated area. 
 
Keep your table 
area and floor 
clean. 
 
Eat over your 
tray. 

Report 
messes/accidents. 
 
Stay seated until 
dismissed. 
 
Use walking feet.  
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Bus Keep hands off other 
people’s things. 
 
Keep hands to yourself. 
 
Use kind words and 
actions. 
 
Patiently wait your turn. 
 
Visit quietly with others 
near you. 

Follow 
technology 
rules. 

Clean up after 
yourself. 
 
Check seat 
before you leave. 
 
Report problems 
to the driver. 
 
Keep your hands 
and face off 
windows. 

Stay seated until bus 
stops. 
 
Keep feet on the 
floor. 
 
Use walking feet. 

Recess Allow anyone to join 
your game and 
encourage others. 
 
Keep your body to 
yourself. 
 
Take turns and share 
the space. (slides, 
swings, balls, basketball 
court, etc.) 

Make sure 
equipment is 
dry before 
using. 
 
Keep sand 
and gravel 
inside their 
borders. 
 
Return 
equipment. 
 
Line up 
quickly when 
the bell rings. 

Follow official 
game rules.   
(4-Square, 
Basketball, 
Kickball, tag 
games, etc.) 
 
Use good 
sportsmanship. 
 
Help others if 
needed. (hold 
doors, carry 
equipment) 
 
Keep hallways 
clean and wipe 
your feet.  

Walk in the 
playground 
equipment area. (tag 
games in the grass 
only) 
 
Use all equipment 
properly. (monkey 
bars, slides, swings, 
basketballs, 
sandbox) 
 
Walk to the field with 
an adult. 
 
Stay out of the street 
and away from the 
fence. 

Walking 
Recess 

Allow anyone to walk 
with you. 
 
Keep your body to 
yourself. 
 
Visit quietly with others 
near you. 

Walk on or 
outside of the 
black 
boundary. 
 
Line up 
quietly. 
 
Check for all 
your 
belongings 
before 
leaving. 

Lay items along 
the 
wall/bleachers. 
 
Keep hands and 
feet off walls and 
mats. 
 
Stay in a line, on 
the right, when 
walking to class. 

Use your walking 
feet. 
 
Carry your bag 
safely when walking 
to class. 
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SCHOOL - PARENT COMPACT 
Superior Elementary School 

2020-21 School Year 
 

(Purple Form that will be discussed at September Parent-Teacher Conferences) 
 
 
Teacher/School: 
It is important that students achieve. I agree to do the following: 
 1. Provide high-quality curriculum and instruction in a supportive and effective 
 environment to enable children to meet the challenging state academic 
 achievement standards. 
 2. Regularly communicate with parents on their child’s progress. 
 3. Demonstrate professional behavior and positive attitude. 
 4. Discuss school-parent compact at annual parent-teacher conferences. 
 
    (Optional) Teacher Signature ________________________ 
 
Parent/Caring Adult: 
I want my child to achieve; therefore I will encourage him/her by doing the following: 
 1. Communicate and work with teachers and schools staff on an ongoing basis to 
 be involved and support my child’s learning. 
 2. Make sure my child is at school every day and on time, unless he/she is ill. 
 3. Provide a quiet place and time to do schoolwork and encourage my child to 
 complete schoolwork. 
 
    (Optional) Parent Signature ________________________ 
 
 
Student: 
I know my education is important to me.  It is important that I work to the best of my 
ability. I agree to do the following: 
 1. Be at school every day and on time unless I am sick. 
 2. Come to school each day prepared with supplies and an attitude to learn. 
 3. Be responsible for my own behavior. 
 4. Respect and cooperate with other students and adults. 
 5. Return completed schoolwork on time. 
 6. Read at home. 
    (Optional) Student Signature ________________________ 
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STUDENT HANDBOOK RECEIPT FORM  

 
(Yellow Form will be sent home in student’s Red folder separate from Handbook) 

 
 The Superior Elementary School Student Guidelines Handbook is distributed in 
accordance with Nebraska State Law, Section 79-262, paragraph three which states in 
part:  “Rules and Standards which form the basis for discipline shall be distributed to 
students and parents at the beginning of each school year or at the time of enrollment…” 

 
Parents (or guardians) and students are requested to sign  
& return the receipt form below before August 24, 2020 

 
PARENT/STUDENT AGREEMENT 

 
 I have received and read the Student Guidelines Handbook that describes the 
Superior Elementary Schools discipline policies, regulations, rules, and expectations to be 
followed by students enrolled in the Superior Public Schools.  My child and I have 
discussed and understand the content of these policies. 
 

RECOGNITION OF POTENTIAL AMENDMENTS OR SUPPLEMENTS 
In light of the unique challenges and circumstances posed by the outbreak of the novel 
coronavirus and the recent promulgation of expansive federal regulations, the rules and 
information provided in this handbook may be supplemented or amended by the School 
District’s administration at any time, consistent with applicable law and board policy. All 
parents shall be provided notice of any such changes by the district’s regular means of 
contact. By signing below, you agree that you will read any such information and 
communications, discuss them with your child, and recognize that you must comply with 
all rules, procedures, and requirements as they apply at that time. 
 

 
Student’s Signature   Date  Parent Signature   Date 
 
________________________________  ________________________________ 
Student Cell Phone Number (Optional)  Parent Cell Phone Number  
       

Parent’s Password for Online Access  Parent Email Address  
 

Parents Email Address     Parent’s Home Phone Number 
 
___  Please check here if you wish to be notified via text/email/phone by Superior 
Public Schools automated phone system about school closures, delays or other 
pertinent school information.  Please make sure you have provided your email 
address, cell phone number and/or your home phone number for notification. 
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EMERGENCY CONTACT INFORMATION FORM 
  

(Green Form will be sent home in student’s Red folder separate from Handbook) 
 
  

 
Student’s Name      Parent/Guardian’s Name(s) 
 
 
 

Mailing Address    Home Phone 
 
 
___________________________________________________       
Mom’s Cell Phone                                           
 
 
___________________________________________________ 
 Dad’s Cell Phone 
 
 

Mother’s Employer                       Business Phone 
 
 

Dad’s Employer                        Business Phone 
 
 

Other Person Who May Be Contacted in Case of Emergency                Phone 
 
 

Choice of Doctor            Phone 
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Superior Public Schools  
District and Personal Technology Usage Agreement 

 
(Blue Form will be sent home in student’s Red folder separate from Handbook) 

 
Privileges – The use of the Superior Public Schools computer network is a privilege, not 
a right, and inappropriate use will result in a cancellation of those privileges.  Violations of 
the Technology Usage Agreement will result in consequences which could include loss of 
computer privileges, detention, STOPiT class, in school and/or out of school suspension. 
 
Account Information – Email is not guaranteed to be private.  Network storage areas will 
be treated as school property and may be reviewed by District personnel.  Students must 
notify Superior Public School of any changes in Internet account information. 
 
Personal Electronic Device Policy 
In order to maintain a secure and orderly learning environment and to promote respect 
and courtesy regarding the use of electronic devices, the District hereby establishes the 
following rules and regulations governing student use of electronic devices and 
procedures to address student misuse of electronic devices. 
 
Definitions 

1. “Electronic communication devices” (ECDs) include, but are not limited to, cell 
phones, iPads, iPods, tablets, compact disc players, portable game consoles, 
cameras, digital scanners, laptop computers, and other electronic or battery 
powered instruments which transmit voice, text, or data from one person to 
another. 

2. “Sexting” means generating, sending or receiving, encouraging others to send or 
receive, or showing others, through an electronic device, a text message, 
photograph, video, or other medium that contains sexual information. 

3. “Cyber bullying” means bullying that takes place using electronic technology.  
Electronic technology includes devices and equipment such as cell phones, 
computers, and tablets as well as communication tools including social media 
sites, text messages, chat, and websites. 

 
Possession and Use of Electronic Devices 

1. Students 7-12 are allowed to use their electronic communication device until the 
8:15 a.m. bell rings.  Then they should be turned off and placed in the teacher’s 
storage pocket.  Electronic communication devices (ECDs) are not allowed in the 
restroom or locker rooms.  Classroom use for educational purposes of ECDs is up 
to the teacher’s discretion. 

2. All students who are eligible or who have not made up detentions or after school 
sessions with a teacher should turn their ECD into the office by 8:15 a.m.  They 
should turn their ECD off and then place it in their designated pocket.  If you are 
tardy to school your phone should be turned into the office. 
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3. Students in grades 9-12 are allowed to use their ECDs at lunch, unless they are 
ineligible according to the Down List.  Students in grades 7-8 are not allowed to 
use their ECDs at lunch at anytime.  Students in grades 7-8 should take their 
ECDs to lunch and leave them face down on the table.  If you would like to make a 
phone call during lunch you must do so in the office. 

 
Responsibility for Electronic Devices 
The District is not responsible for the security and safekeeping of students’ electronic 
devices and is not financially responsible for any damage, destruction, or loss of 
electronic devices. 

 
Superior Public Schools (Blue Form) 

District and Personal Technology Usage Agreement 
 

(Blue Form will be sent home in student’s Red folder separate from Handbook) 
 

I have received and read the Superior Public Schools Technology Usage Agreement that 
describes Superior Public Schools internet/computer use policies, regulations, rules, and 
expectations to be followed by students enrolled in Superior Public Schools.  My child and 
I have discussed and understand the content of these policies 
 
 
I agree to abide to all rules and regulations of system usage as my be further added from 
time to time by the administrator of the Network/Internet System and the Superior Public 
Schools system. 
 
_________________________________________                ________________ 
Student’s Signature                                                                               Date 
 
 
 
As a parent/guardian, I understand I am responsible for the actions of my child. 
 
_________________________________________                ________________ 
Parent/Guardian’s Signature                                                                  Date 
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SECTION FIVE 
STAFF DIRECTORY AND CALENDAR 

 
• MEMBERS OF BOARD OF EDUCATION • 
 
Matt Sullivan, President 402-879-1891 Jason Jensen, Superior 402-879-5760  
Brad Biltoft, Superior  402-879-5841  Peggy Meyer, Superior 402-879-1304 
Matt Bargen, Superior 402-879-5886  Luke Meyers, Superior 402-879-1144 
   
• SCHOOL ADMINISTRATION 
Supt. of Schools   Marty Kobza   601 West 8th 879-3258 Ext. 127  
Jr./Sr. High Principal  Bob Cook   601 West 8th 879-3257  
Elementary Principal  Doug Hoins   601 West 8th 879-3025  Ext. 225 
School Maintenance  Kent Kottmeyer  West 8th  879-3257  
Bus Supervisor   Kevin Knoell   Bus Barn  879-3257   Ext. 204               
Food Service Supervisor Mary Hamilton  West 8th  879-3257  

 
• ELEMENTARY CLASSROOM   ELEMENTARY SPECIALISTS   
 
KGTN A  Laura Baird   5th Band  Allison White       
KGTN B  Kaitlyn Moore  Vocal Music  Tierney Casper 
Grade 1A Sonia West    Library/Media Sara Fuller 
Grade 1B Rachel Renz   Physical Ed  Luke Chadwell 
Grade 2A  Anne-Marie Ohmstede  Vocal Music/Art Tierney Casper 
Grade 2B  Diane Kile    Spec. Ed. Director Jodi Grabast  
Grade 3A  Taylor Scheele  Resource Teacher Heather Blackstone 
Grade 3B  Dana Henry    Resource Teacher Courtney Utecht 
Grade 4A Tricia Kuhlmann  Title I   Pam Hollingshead 
Grade 4B  Krisha Scott    Reading Specialist Jennifer Utecht 
Grade 5A  Jake Nannen   Speech Therapy Jodi Grabast 
Grade 5B  Courtney Baker  Speech Therapy Mackenzie Trumble 

 Nurse  Megan McMeen 
              
• ELEMENTARY SUPPORT STAFF 

Elementary Secretary                   Marj Renz 
Resource Para                        Janice Hatzenbuehler     
Resource Para              Jeanie Keifer 
Resource Para                        Meilissa Jensen  
Resource Para PreK  Tiffany Mundorf 
Resource Para PreK  Danyelle Matthews 
Speech Communication Asst. Nancy Hass  
Library/Media Para   Rhonda Freeman 
Reading Para   Cindy Adamson   
Custodian              Teresa Richardson  
Custodian              Gwen Mohler  
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Superior Public Schools 
School Calendar 2020-21  

(subject to change) 
 
August  12  Kindergarten Open House 5:30-6:30 pm?? 
    Grades 1-5 Open House - Students and Parents 6:30-7:30 pm??  
  13  First day of school for students! 
   
September  7  No school - Labor Day 
  9  EARLY DISMISSAL 1:15 PM – TEACHER INSERVICE 
  24  Parent – Teacher Conferences 1:30-4:30 & 5:00-8:00 PM 
    Muffins for Moms 7:50-8:05am 
  25  NO SCHOOL – COMP DAY DUE TO PT CONFERENCES 
 
October 6  School Pictures Grades PreK-5  
  7  School Pictures Grades 6-12 
  14  EARLY DISMISSAL 1:15 PM – TEACHER INSERVICE  
  16  End of first quarter (45 Days). 
   
November 18  EARLY DISMISSAL 1:15 PM – TEACHER INSERVICE 
  24  Donuts for Dads 7:50-8:05am 
  25-27  NO SCHOOL PreK-12 STUDENTS - Thanksgiving Vacation  
 
December 9  EARLY DISMISSAL 1:15 PM – TEACHER INSERVICE 
  17  Elementary Winter Concert 7:00pm 
  22  EARLY DISMISSAL 1:15 PM – WINTER BREAK 
    End of second quarter (44 days). End of 1st semester (89 days). 
  23 - Jan. 4 NO SCHOOL - Christmas Vacation & New Year Break 
 
January 4  NO SCHOOL PREK-12 STUDENTS – Teacher workday/inservice 
  5  School resumes for ALL students second semester 
 
February 10  EARLY DISMISSAL 1:15 PM – TEACHER INSERVICE 
  11  Parent – Teacher Conferences 1:30-4:30 & 5:00-8:00 PM 
  12  NO SCHOOL – COMP DAY DUE TO PT CONFERENCES 
 
March  10  EARLY DISMISSAL 1:15 PM – TEACHER INSERVICE 
    End of third quarter (46 days) 
  11,12,15,16 NO SCHOOL – SPRING BREAK! 
      
April  2  NO SCHOOL – PreK-12 STUDENTS GOOD FRIDAY 
  5  NO SCHOOL – PreK-12 STUDENTS EASTER MONDAY BREAK 
  14  EARLY DISMISSAL 1:15 PM – TEACHER INSERVICE 
 
May  7  NO SCHOOL - KINDERGARTEN STUDENTS ONLY!  
    - Kindergarten Visitation for the kindergarten class of 2021-22 
  15  Elementary Play Day (Grades 3-6 AM and K-2 PM) 
  19  EARLY DISMISSAL 2:30 PM, Last Day of School for PreK-12   
    End 4th quarter (44 days). End of 2nd semester (90 days). 
  20-21  Teacher In-service/Work Days
 
 


